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About FEDS/SCREEN

1.  What is FEDS?


The Federal Disposal System (FEDS) is the General Services Administration (GSA) computer system for recording, tracking and controlling  the nationwide inventory of excess and surplus property of  the Federal government.

You can use FEDS to report property for excess screening and to compete for property.  Once the property is reported, prospective users of the property can use FEDS to compete for it (see SCREEN discussion below).  GSA uses FEDS to track the progress of the property as it moves from the redistribution and excess stage of disposal to the surplus or donation stage.  GSA personnel, acting as a broker, use FEDS to review requests for the property and to allocate the property to qualified Federal, State, or other organizations.  After allocation, FEDS creates the appropriate transfer order documents required to complete transfer of the property.

FEDS is designed as a real-time system with an on-line data base.  FEDS was initiated in 1992  with an on-line module called REPADE (Report Excess Property by Automated Data Entries).  Customers use REPADE to report excess property electronically by completing a series of user friendly screens. 

FEDS will eventually replace FSS-23 – GSA’s original computerized inventory system.  FSS-23 was implemented in 1975 as a flat file system with update records transmitted to the host computer in batch mode.  Updates were processed to master files three times per week during nightly cycles.

2.  What is SCREEN?


Search by Computer and Request Excess by Electronic Notification (SCREEN) was added as an on-line module to FEDS in March 1995.  Customers use SCREEN to electronically search for excess and surplus personal property which is available for transfer.  SCREEN is also used to generate and automatically transmit transfer requests by electronically freezing property.

3.  What happened to MUFFIN?


SCREEN  replaced Section C of the Multi-Use File for Interagency News (MUFFIN) in December 1995.  Section C was a search module only and did not have freeze capability.  Section C also had limited storage space and could not contain the volumes of nonreportable property records currently in SCREEN.  In addition, SCREEN incorporates an internal screening module and contains more search criteria than Section C.

4.  Who can use FEDS?


FEDS is available to 3 groups of users: Federal agencies; non-Federal recipients and State Agencies for Surplus Property (SASP).  Non-Federal recipients are activities which receive excess property through a Federal sponsor but are themselves neither Federal agencies nor donees.  Examples of sponsoring organizations include the Department of Interior, Bureau of Indian Affairs; the US Department of Agriculture, State Extension Service; the National Science Foundation; the Department of Labor, Employment/Training Administration; and the Department of Justice, US Marshals Service.

How to Print and/or Download this Document

1. To Print A Section You Need (recommended)

To print a section you want, simply click at the section name from the Table of Contents on the left side, and click the browser print button.

2. To Download the Entire Document

To download the entire document (335 pages, 3.5 MB in size), click here:

FEDS Users Guide Download
Hardware and software requirements

1.  What do I need?


To run FEDS you will need a computer, modem, and communications software.  If your computer is connected to a local area network (LAN),  your LAN server computer might contain the modem or gateway for your computer.  If you prefer to use the Internet to communicate with FEDS, then you will also need to subscribe to the Internet via an Internet Service Provider or with one of the commercial services.  If your subscription does not include a browser, then you should also purchase browser software.  Consult your Internet subscription company for further information.  

2.  How powerful must my computer be?


The size of your computer will depend on the type of communications software being used.  If you are using DOS programs such as Procomm+ , a 286 personal computer (PC) is sufficient.  However, if you are using a Windows program to communicate with FEDS, a 486 PC with a minimum of 4 megabytes of RAM and 50 megabytes of hard disc space is recommended.  A 15 inch monitor is sufficient for non-Internet connections while a 17 inch monitor is preferred for Windows 95 environments and for Internet users.

3.  How fast should my modem be?


Modems should have a minimum BAUD rate of 9600 bits per second (bps).  Anything below a 9600 BAUD rate will have a negative effect on response time.  Modems should be connected to a voice line – a data line will not work.

4.  What kind of communications software do I need?


For non-Internet connections, any communications software with a VT 100 emulation package should work.  In addition, any computer (IBM compatible or Macintosh) using a VT100 emulation package should work.  Procomm+ is a common communications package used, and it is available in both the DOS and windows versions.  A VT 100 package is also available in Windows 3.1 (Terminal) and Windows 95 (Hyperterminal).  See the operating guides that came with your communications software for more information.

For Internet connections, use the software provided by your subscription service, or purchase an Internet browser, for example, Netscape Navigator or Microsoft Explorer.

5.  How should I configure my software?


Protocol settings for the communications software are determined by the modem settings established at the receiving end by GSA.  These settings are as follows:

	Data Bits:
	8

	Stop Bits:
	1

	Parity:
	None

	Duplex:
	Full


See the operating guides that came with your modem and communications software for more information.

6.  What if I cannot get the connection to work?


These are some common problems and corresponding solutions users have experienced with FEDS:

	Problem
	Solution

	You get a blank screen
	Check to make certain your modem is not defective
Check to see if the modem is  connected to a voice (not a data) line.

	After the computer dials FEDS, you get a voice message saying you dialed a wrong number
	Check your dial string (the complete phone number to include commas) and make certain that a “1 “ (long distance) is between the “9“ (outside line) and the 10-digit phone number and that there are no spaces between numbers.

	You get an unintelligible screen
	Check to make certain you are using VT-100 emulation
Check to make certain your modem is not defective.


If  none of the above solutions work, call the Property Management Division of the GSA Federal Supply Service at 703-305-7240 between the hours of 8:00 a.m. and 4:30 p.m. Eastern Time, Mondays through Fridays.

Gaining Access


1.  How do I gain access to FEDS?


Once hardware and software requirements are met, you will need a telephone number to dial and logon codes to sign onto the system.

2.  What telephone number do I dial?


The Federal Supply Service has provided a toll free number to make it cost effective for you to use FEDS.  The number is 1- 888-377-2122.  Internet users will find the FEDS Web Page at www.FSS.GSA.GOV

Observe the following guidelines when entering the dial string (the complete phone number to include commas) into your communications software:

Do not separate the parts of the telephone number with a dash or hyphen.

Do not use commas in the dial string unless you need to wait for a dial tone in the normal course of dialing the phone number, such as in the case of using a credit card access number.

If you need to use commas, use one comma for every 3 seconds of pause required to get the dial tone.  See the operating guides supplied with your modem and communications software for further information.

3.  How do I get logon codes?


Access to FEDS requires two separate logons.  The first logon requires a Usercode and Password and connects you to the GSA computer in Eagan, Minnesota.  The second logon requires an Access Code and Password and connects you to the FEDS application.

Requests for logon codes must be made in writing.  Applications should be sent to the following address:

FEDS/SCREEN Coordinator

Property Management Division (FBP)

Federal Supply Service

Washington, DC  20406

Fax:  703-305-7728

The application should provide the name and telephone number for each user  (Federal agencies including congress, the judiciary, and the Department of Defense must also provide their four-digit agency/bureau code).  The application should also specify by user the level of access required.  

There are two levels of access: (1) search only, and (2) search and freeze.  Applications for search and freeze access must be accompanied by the user's activity address code (AAC) for Federal civilian customers and the user's Department of Defense Activity Address Code (DODAAC) for DOD customers.

Agencies are encouraged to minimize the number of access codes requested to access FEDS.  As such, there should be no more than one search only access code for each office location.  However, each person freezing property should have his/her own access code.  State agencies for surplus property (SASPs) are encouraged to request a separate search only access code which they can provide to the donees in their state.

GSA will respond in writing with the User Name and  Password  needed for the first logon.  GSA will also respond in writing with the Access Codes and temporary password needed to access FEDS.  Once the temporary password is entered, the system will display a password screen where the user will be prompted to enter and confirm a permanent password of 3 to 10 characters.

Users are allowed three tries to enter the Password associated with the User Name correctly.  On the fourth incorrect try, the system will lock the IP address of the user and prevent the user from accessing the GSA computer.  GSA runs a program every morning at 4 o'clock to unlock all IP addresses.  To immediately unlock the IP address, the user must call the FEDS Access Coordinator at 703-305-6923.  

Users are also allowed only three tries to enter the correct Password associated with a particular Access Code.  On the fourth incorrect try, the system will lock the Access Code and prevent the user from accessing FEDS.  To gain access to FEDS, the user must call the FEDS Access Coordinator at 703-305-6923 to unlock the Access Code or reset the Password to a new one.

4.  Who must sign access code requests?


Requests for access codes from Federal executive agencies  must  be signed by the National Utilization Officer (NUO) of the requesting agency.  Similar requests for access codes from non-Federal recipients must be signed by the NUO of the sponsoring agency.  Requests for access codes from DoD, Federal judiciary, or Federal legislative activities must be on activity letterhead and signed by the next level of supervision.

Requests for access codes from a state agency for surplus property (SASP) must be signed by the director.   SASPs in turn can use search only access codes provided to them by GSA to provide Donees with search only access codes and passwords.  Donees are authorized a search level of access only. Donees wanting property must ask their supporting SASP to freeze the property for them. 

NUOs and SASP directors who wish to delegate their signature authority for access codes must advise GSA in writing of their delegations.  


Making your way around the Software:


Software packages differ in the techniques deployed in working around a screen.  Various screen movements and software techniques are discussed below.

1.  How do I move from field to field?


For non-Internet users there are three ways to move from the top of the screen to the bottom of the screen and from field to field within FEDS:  (1) press the Tab key, (2) click the mouse, or (3) press the arrow keys.  Whichever technique is used, the cursor must be left justified to the first available position within the field delimiters for the program to work.  Placement of the cursor in any other position will either generate an error message or produce an undesirable system response.  For this reason, use of the Tab key is strongly recommended because it is the most fail safe of all the techniques.  The tab key will automatically advance the cursor to the correct position in the next field.  Use of the mouse and arrow keys may be faster; however, their use requires a positioning judgment which is open to error.

To move from the bottom of the screen to the top of the screen and from field to field within FEDS, hold down the shift key and press the tab key.  Also, most of the screens are seamless, that is, pressing tab after the last field on the screen moves the cursor directly to the top of the screen while using shift and tab from the top of the screen moves the cursor directly to the last field on the screen.

Listed below are some common communication software packages and the default technique they deploy to move from field to field:

	
	
Tab
	Shift
/Tab
	
Mouse
	
Arrows
	Home/
End

	Windows 95 Hyperterminal
	Yes
	No
	No
	No
	No/No

	Windows 3.1 Terminal
	Yes
	No
	No
	No
	No/No

	Procomm+ for DOS
	Yes
	No
	No
	Yes
	Yes/No

	Procomm+ for Windows
	Yes
	No
	No
	Yes
	Yes/No

	Unisys Infoconnect
	Yes
	Yes
	Yes
	Yes
	Yes/Yes


Internet users must use the mouse to click on the first field on each screen.  The Internet software automatically places the cursor in the first column of the field.  Use the tab key or the mouse to move from field to field.  Shift and Tab can also be used to move from a lower field to a field higher on the screen.

2.  How do I move within a field?


There are three common ways to move a cursor within a field:  (1) arrow keys, (2) mouse, or (3) space bar/backspace.  Listed below are the default techniques deployed by some common communications software packages:

	
	
Arrows
	
Mouse
	Space Bar/
Backspace

	Windows 95 Hyperterminal
	No
	No
	Yes/Yes

	Windows 3.1 Terminal
	No
	No
	Yes/Yes

	Procomm+ for DOS
	Yes
	No
	Yes/Yes

	Procomm+ for Windows
	Yes
	No
	Yes/Yes

	Unisys Infoconnect
	Yes
	Yes
	Yes/Yes

	Internet
	Yes
	Yes
	Yes/Yes


3.  How do I delete an entry?


Over typing an entry will usually work regardless of the software package used.  However, the Delete key will not.  Listed below are the default delete techniques deployed by some common communication software packages:

	
	
Delete
	Space
Bar
	
Backspace
	Back/
Arrow

	Windows 95 Hyperterminal
	No*
	Yes
	No
	No

	Windows 3.1 Terminal
	Yes
	Yes
	No
	No

	Procomm+ for DOS
	Yes
	Yes
	No
	Yes

	Procomm+ for Windows
	Yes
	Yes
	No
	Yes

	Unisys Infoconnect
	Yes
	Yes
	No
	No

	Internet
	Yes
	No
	Yes
	No


* In some cases, your software must be configured to use the delete key.  The following procedure should be used for Windows 95 Hyperterminal:

From the Menu Bar choose Properties under Files.

From the Properties Dialog Box choose Settings.

Under “Function, arrow, and ctrl keys act as” choose “Terminal keys.”

Click OK to finalize the configuration.

4.  Can I use the numeric keypad for numeric entries?


Use of the numeric keypad will depend on the particular communications software you are using.  The default setting availability of the numeric keypad is listed below for some common communications software packages:

	
	
Availability

	Windows 95 Hyperterminal
	No*

	Windows 3.1 Terminal
	Yes

	Procomm+ for DOS
	No

	Procomm+ for Windows
	No*

	Unisys Infoconnect
	Yes*

	Internet
	Yes


* In some cases, your software must be configured to use the numeric keypad for numeric entries.  The following procedure should be used:

Windows 95 Hyperterminal:

From the Menu Bar choose Properties under Files.

From the Properties Dialog Box choose Settings.

Under “Function, arrow, and ctrl keys act as” choose “Windows keys.”

Click OK to finalize the configuration.

Procomm+ for Windows

From the Menu Bar choose Setup under Window.

From the Current Setup Dialog Box choose Keyboard.

From the Keyboard Mapper click on the Num key to change the indicator from black to green.

Click OK

5.  Can I capture my screen session?


Some communications software packages offer the user the ability to hold copies of session screens for review or printing.  This hold feature is called capturing.

The following list provides common communication software packages and their provision of a default screen capture capability:

	
	
Availability

	Windows 95 Hyperterminal
	No*

	Windows 3.1 Terminal
	Yes

	Procomm+ for DOS
	No

	Procomm+ for Windows
	No*

	Unisys Infoconnect
	Yes*

	Internet
	Yes


Windows 95 Hyperterminal allows you to roll up or down your SCREEN session through use of the scroll bar to the right of the screen.

Procomm+ for DOS can be configured to capture your SCREEN session for printing. However, it does not offer a scrolling feature to visually scan your session.

Procomm+ for Windows allows you to roll up or down your SCREEN session through use of the scroll bar to the right of the screen.  Click on the Scroll/Up Arrow Icon to display the scroll bar on the right and bottom of your screen.

Unisys Infoconnect allows you to capture data using two different facilities.  To capture the data that currently appears in the session window use the Snapshot facility.  To capture a continuous flow of data, use the Capture facility.  To access the facilities, use the following procedure:

Choose Session under Action on the Menu Bar.

Choose either Start Capture or Snapshot.

These facilities can print the data, save it in a file, or display it in a Text Editor window by using the following procedure:

Choose Session under Settings on the Menu Bar.

Under the Session Settings Dialog Box choose File, Printer, or Text Editor under Destination.

6.  How do I print a FEDS/SCREEN page?


a.  If you are using a Windows based communication software program such as Hyperterminal, Terminal, Procomm+ or Infoconnect, you may use the following procedure:

Press “Print Screen” on your keyboard.
This will place the FEDS page in a temporary work space called “Clipboard”.

Open a new document in Microsoft Word or similar word processing software.  Or you can use WRITE in Windows 3.1 or WordPad in Windows 95 .

Click on the Clipboard icon on the Word Toolbar, or use a similar paste command if you are using a different word processing software, or use edit and paste for WRITE or WordPad.  The FEDS page will appear.

Click on the Printer icon to print the page or use other print commands found in your word processing software.

b. The following Windows-based communication software packages provide for doing screen prints other than the “Print Screen/Clipboard” procedure:

Windows 95 Hyperterminal
Choose Print under File on the Menu Bar.
Under the Print Dialog Box check the preprinted information for accuracy, change the data if necessary, and click OK.

Unisys Infoconnect
Choose Session under Action on the Menu Bar
Choose Snapshot.

c. If you are using Procomm+ for DOS and you are simultaneously running Windows, you may use the above “Print Screen/Clipboard” procedure.  If you are not running Windows, use the following procedure:

(1) For a screen print, press “Alt” and “G” simultaneously.

(2) To print a series of screens, press “Alt” and “L” simultaneously.  The status bar at the bottom of the screen will now read, “Printer On.”  When you no longer want to print any more screens, press “Alt” and “L” again.  The status bar at the bottom of the screen will now read, “Printer – Off.”  The printer will now print your screens.

d.  If you are using the Internet, press the File Print commands or press the Printer button.

7.  How should I set my monitor?


You should set your monitor for normal settings if you are using DOS or Windows 3.1.  FEDS screens normally contain 24 lines of 80 characters each.  If you have an Internet connection, you may wish to adjust the size of your fonts to make the entire screen fit on one page.  Internet browsers have options to eliminate toolbars, locations, and other objects around the borders of the screen.  You can disable these options to see more of the FEDS screen on your terminal.  

For example, if you use the Netscape browser, click the Options command, then disable the following 3 options: Show Toolbar, Show Location, and Show Directory Buttons.  These features combined can give you an additional one and three quarter inches of viewable screen height.  The Microsoft Internet Explorer has a similar feature.  Click the View command, then disable the following 3 options: Toolbar, Address Bar, and Status Bar to leave more space for the FEDS screen.  

In both cases, you can re-enable these options after you leave FEDS if you need them for other Internet browsing.

Searching for property


1.  Who can search for property?


Generally, any Federal agency, authorized non-Federal recipient, State Agency for Surplus Property (SASP) and their authorized donees who are provided logon codes by GSA can use FEDS to search for property (see the section, “Who must sign access code requests?” under “Gaining Access.”)

2.  What is searched?


Federal agencies who have reported property available for transfer can use FEDS to track the status of their property.  FEDS will tell you whether the property is under internal screening, utilization screening, donation screening  or eligible for sale.  Eligible agencies seeking to acquire property use FEDS to search for the property and to request that the property be transferred to them. 

When you conduct a search using FEDS, you are screening GSA’s nationwide inventory of excess and surplus property.  This inventory consists of property reported to FEDS by Federal agencies.  Even though some of these agencies, such as the Department of  Defense (DOD) and the Department of Agriculture (USDA) have their own searchable database on the Internet’s World Wide Web, the property on the individual agency’s data base is also on FEDS.  Thus, FEDS offers one-stop shopping by offering a centralized data base for searching excess and surplus property records of all Federal agencies.

All property reported to FEDS is made visible to anyone using FEDS to search for property.  There is one exception: property reported to FEDS for internal screening is visible only to the reporting agency until the time that internal screening is complete and utilization screening begins.  Contact your National Utilization Officer if you are interested in acquiring the optional internal screening FEDS module.

3.  When can I search for property?


The FEDS data base can be accessed daily at anytime other than 8:00 p.m. to 2:00 a.m. Eastern time when the system is down due to cycle maintenance.  (Monday through Friday).

4.  Why is property searched?


Most often FEDS is searched to determine the availability of property for transfer.  However, Federal agencies also search FEDS to determine the disposal status of their reported property.

5.  How do I search for property on FEDS?


After you sign on to FEDS, you will see the Main Menu.  Choose option 1, SEARCH and FREEZE as illustrated below.

[image: image1.wmf]
After transmit is pressed, the system displays the Property Search Screen, FEDS100.  The FEDS100 screen (shown below) is the only FEDS screen used to search for property.

[image: image2.wmf]
To search for property, you must first choose the criteria you will use for the search.  FEDS 100 lists 9 Primary Search Criteria and 9 Secondary Search Criteria.  FEDS restricts your choice to only one Primary Search Criteria.  However, you may choose as many Secondary Search Criteria as you wish.

After search criteria is entered and Transmit is pressed, the system will redisplay FEDS100 with a message in the Status Bar at the bottom of the screen indicating if the search found more than 50 matching records.  The record count display is illustrated by the following example:
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In the above example, FEDS responds to a search by STOCK NUMBER 2320 with the Status Bar message, THERE ARE OVER 50 RECORDS WHICH MATCH YOUR SEARCH CRITERIA.  If there are over 50 matching records, the user can display a summary list (FEDS300), a data sheet (FEDS310), and a description page (FEDS320) for each record (See STOCK NUMBER below) and is not limited to the 50 count.  Transmit a BLANK in the Option Bar at the bottom of the screen to display a summary list of items matching the search criteria.

6.  Stock Number – Should I search by the complete stock number?


The FEDS data base contains stock numbers in the way they are reported by Federal agencies.  Department of Defense (DOD) reports the entire 13-digit stock number.  However, most Federal agencies report only the Federal Supply Classification Class (FSC) – i.e., the first four positions of the stock number.

A FEDS search by the complete stock number will produce only those items in FEDS which have the complete stock number.  On the other hand, a FEDS search using only the FSC will produce not only those records which have only the FSC in the stock number field but also those records which have the complete stock number beginning with the same first four positions.

7.  Description - How accurate must my description be?


FEDS checks your description character by character and looks for a match in the Noun Nomenclature field of FEDS.  Accordingly, a search for TRUCK would not generate property records with a noun nomenclature of TRK.  Nor would a search for TRUCK, VAN generate property records with a noun nomenclature of TRUCK VAN.  However, a search for TRUCK would generate property records with a noun nomenclature of TRUCK GMC.

Because of the reporting peculiarities of different reporting agencies, a search by DESCRIPTION is a narrow type of search.  It may not generate some records of the property type you are searching.  Accordingly, STOCK NUMBER is a more exhaustive search for property than DESCRIPTION.  This can be shown by the following screen prints.

Stock Number Search


In the following example the user entered the Federal Supply Class for trucks (2320) in the beginning of the stock number field.  See appendix for a complete list of Federal Supply Classes. 
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After pressing transmit, the user waited for FEDS to respond.  Searches may take from a few seconds to several minutes.  The system then redisplays FEDS100 with a message of record count in the Status Bar at the bottom of the screen as shown in the example below;
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In the above example, FEDS responds to a search by STOCK NUMBER 2320 with the Status Bar message, THERE ARE OVER 50 RECORDS WHICH MATCH YOUR SEARCH CRITERIA After Transmit is pressed, the system displays FEDS300, SELECTED PROPERTY LIST (often referred to as a summary list) as illustrated below:
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FEDS300 displays the search criterion at the top of the screen.  In the example above, the search criterion used was FSC/NIIN 2320.  ITEM CONTROL NO and other field headings are explained in the HELP screen.

To access the HELP screen, enter “H” in the Option Bar field at the bottom of the screen as illustrated below:
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After Transmit is pressed, the system displays SEC610, HELP SCREEN FOR FEDS300, as illustrated below:

[image: image8.wmf]
To determine if there are more help screens, enter NP (Next Page) in the Option Bar at the bottom of the screen as shown in the example below:
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After Transmit is pressed, the system responds with either the next page or a message that there are no more Help screens.  In the example below, the PAGE Number at the top right of the screen remains at “3,” and the Status Bar at the bottom of the screen displays, NO MORE HELP DATA.
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To escape the HELP screen, transmit a blank in the Option Bar at the bottom of the screen.  The system will return you to FEDS300.

FEDS300 offers only summary data of the property searched.  To obtain a more detailed display, often referred to as the “data sheet,” enter in the Option Bar at the bottom of the screen the item number appearing to the left of the ITEM CONTROL NO. you wish to review.
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In the example above, Item Number 19 corresponding to ITEM CONTROL NO. N68359 6268  7081 was selected for further review.  After Transmit is pressed, the system displays FEDS310, SELECTED PROPERTY DISPLAY SCREEN, as illustrated in the example below:
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FEDS310 is divided into four quadrants.  Quadrant 1 provides the location of the reporting activity – in the example above, this is DRMO HOOD in FT HOOD, TX.  Quadrant 2 provides the location of property which may be the same as the reporting address.  In the example above, this is DRMO SHEPPARD OLD in SHEPPARD AFB, TX – which is different from the reporting address.  Quadrant 3 provides customer relevant information some of which was not displayed on FEDS300.  For example, STATUS indicates the stage of disposal the property is in – in the example above, this is DONATION.  The ACQUISITION COST is the extension of the UNIT PRICE and the QUANTITY – in the example above, this is $10,758.00.  Quadrant 4 provides information of primary concern to GSA Property Management personnel.

The NOUN Name provides an abbreviated description of the property.  In the example above, this is DODGE RAM VAN USN93 and is located at the top left of the screen.  If the reporting agency provided a more detailed description of the item, it will be displayed on the next screen by transmitting a blank.

After Transmit is pressed, the system displays FEDS320, ITEM DESCRIPTION DATA.
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In the example below, the reporting activity did not provide a detailed description; instead, a message, NO DESCRIPTION AVAILABLE is displayed to indicate there is no more descriptive data provided.

Reporting activities are required to provide detailed description records to assist in the screening process.  The following example shows an item with such a description.
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In the example above, the data sheet provides a contact name (ANNIE WILLIAMSON) and telephone number (909 697 5250) for further information.  After FEDS310 is reviewed, a BLANK is transmitted in the Option Bar at the bottom of the screen to display FEDS320 as illustrated below:
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In the above example, basic information such as the MFR (Manufacturer), MFR YR (Date of Manufacture), MDL (Model), SER NO (Serial Number), and MILEAGE (Odometer Reading) are provided to minimize the need to physically screen the property.

Description Search


In the following example, the user entered “TRUCK” in the description field.
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Note the various types of trucks found in the search.  In the example above, some items are described as TRUCK, whereas other items have a NOUN NAME of VAN, STAKE, CARGO, and DODGE.

After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  After transmitting a BLANK in the Option Bar at the bottom of the screen, FEDS displays the following list of Trucks.  Note that the results differed from the previous search that used the Federal Supply Class for Trucks.  Also unlike the previous search, the search by DESCRIPTION provides only TRUCK as the NOUN NAME. 
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8.  Item Control No -- When should I use this search criterion?


An Item Control Number is a 14-position field consisting of a 6 position activity address code, a 4 position Julian date, and a 4 position serial number.  This number is assigned by the reporting activity and identifies the reporting document.  As shown in the example below, this search is used by reporting agencies that wish to check the disposal status of their property.  It is also used by activities that wish to bypass the summary sheet (FEDS300) and go directly to the data sheet (FEDS310) of the item searched.

The following series of screen prints shows a FEDS search by ITEM CONTROL NUMBER.  It also shows that the item is in the DONATION part of the disposal process.  In the example, the user entered N62507 6281 1376 in the Item Control Number field.
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After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  After Transmit is pressed, the system bypassed FEDS300 and displayed FEDS310 as illustrated in the example below:
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Field headings for FEDS310 are discussed in both the HELP screen and the STOCK NUMBER search described above.

9.  Date Reported – How can this search help me?


This search criteria was established to preclude the review of property records previously searched.  Excess and surplus property is reported to GSA on a daily basis and processed to FEDS Monday through Friday nights.  Thus, if you are searching everyday for a particular type of property item, you can restrict your search to only those items that were reported into FEDS the previous night.  In doing so, you would not be calling up in FEDS the property you searched in FEDS in previous sessions.  To do the search by DATE REPORTED, the date must be entered in MMDDYY format as illustrated below:
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In the example above, 082697 (August 26 1997) was entered as the DATE REPORTED (= OR >).  DATE REPORTED is an edited field.  As such, it will not accept a date equal to or greater than the current date as illustrated in the example below;
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In the example above, the today’s date of 082797 (August 27 1997) was entered as the DATE REPORTED (= OR >).  After a BLANK is transmitted in the Option Bar at the bottom of the screen, the system redisplays FEDS100 with an error message in the Status Bar.
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In the above example, the message in the Status Bar at the bottom of the screen reads, DATE ENTERED MUST BE LESS THAN CURRENT DATE.

As illustrated below, the DATE REPORTED is reentered as “082697” to meet the current date requirement.
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After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  The user then transmits a BLANK in the Option Bar at the bottom of the screen to display the summary list of items responding to the search.  The Primary Search Criterion Bar at the top of the screen displays what search criterion was used.  In the example below, the search criterion used was DATE ADDED 082697.
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10.  DRMO—What do I enter in this field?


Defense Reutilization and Marketing Offices (DRMOs) are turn-in points for military excess and surplus property.  To search for property at a particular DRMO, you must enter the 6-digit activity address code (DODAAC) for the DRMO.  A list of DRMOs in alphabetical order and their corresponding DODAAC can be displayed by typing DRMO in the DRMO field.  After you transmit the DRMO request, the system will display screen FEDS600.  Enter in the option bar at the bottom of the screen the line item number of the DRMO you wish to search, and press the transmit key.  The system will return you to FEDS100 with the DODAAC you selected written to the DRMO field.  This procedure is illustrated by the following screenprints:
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After the user pressed transmit, screen FEDS600 displayed the list of DRMO’s
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In the example, the user chose the 25th DRMO  (SZ3637) as the search key.

[image: image27.wmf]
After the user pressed transmit, FEDS100 with the DODAAC of the selected DRMO filled in (SZ3637).
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After the user pressed transmit, FEDS responded with a message that it found over 50 items at this DRMO.
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After the user pressed transmit, FEDS screen FEDS300 appeared with the first 19 items found at the selected DRMO.
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11.  All Civil Agencies – How do I do this search?


This search is commonly employed by users who routinely do DRMO searches in FEDS or  on-site physical screening at DRMOs and wish to streamline the search results by looking only at civilian property records.

To initiate a search for property records reported by all non-military customers, enter an “X” in the ALL CIVIL AGENCIES field as illustrated below:

[image: image31.wmf]
After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  The user then transmits a BLANK in the Option Bar at the bottom of the screen to display the summary list of items responding to the search.
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After the user pressed transmit, the system displayed FEDS300 with the Primary Search Criteria in the Type of Search Bar at the top of the screen. and a list of civilian items.  In the example above, the type of search is shown as CIVILIAN AGENCY ALL.

Civilian agency records can be identified by looking at the Activity Address Code (AAC) portion (positions 1-6) of the ITEM CONTROL NO.  If the first two positions (the Agency Code) of the AAC are numeric, the agency is civilian (see APPENDIX A); if the first two positions of the AAC are letters, the agency is military.  In the above example, “69” is the Department of Transportation; “80” is the National Aeronautics and Space Administration, “89” is the Department of Energy, “14” is the Department of Interior, and “12” is the Department of Agriculture.

12.  One Civil Agency – How do I know what these codes are?


This search is commonly employed by users who wish to streamline their search when they routinely screen a particular agency’s excess property. To initiate a search of a particular agency, enter in the ONE CIVIL AGENCY field the two-digit code assigned to the holding agency of the property you wish to search – see the example below.  A list of agency codes and their text identification is provided in APPENDIX A.
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After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  The user then transmits a BLANK in the Option Bar at the bottom of the screen to display the summary list of items responding to the search.
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After the user pressed transmit, the system displays FEDS300 with the Primary Search Criteria in the Type of Search Bar at the top of the screen. and a list of civilian items.  In the example above CIVILIAN AGENCY 14 is listed as the type of search and only those ITEM CONTROL NO.s beginning with “14” are listed on the screen.

13.  Activity Address Code – When would I use this search?


This is the civilian version of the DRMO search.  Use this search criterion when you want to screen property at a civilian agency warehouse.  We do not have a listing of such warehouses.  As such, it is up to you to get this information from the agency whose property you wish to screen.
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In the example above, “896404” is entered as the ACTIVITY ADDRESS CODE of a warehouse location of Allied Signal Corporation in Kansas City. After the user pressed transmit, FEDS redisplayed FEDS100 with a record count in the Status Bar at the bottom of the screen (See above Paragraph 6, STOCK NUMBER).  The user then transmits a BLANK in the Option Bar at the bottom of the screen to display the summary list of items responding to the search.

After the user transmits a BLANK in the Option Bar at the bottom of the screen, the system displays FEDS300 with the Primary Search Criteria in the Type of Search Bar at the top of the screen. and a list of AAC items.  In the example above AAC 896404 is listed as the type of search. only those ITEM CONTROL NO.s beginning with “896404” are listed on the screen.

Data sheet (FEDS310) can be displayed to verify the location of property.  To display FEDS 310, enter the Item Number in the Option Bar at the bottom of the screen and press Transmit.
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In the example above, “6” for MICROSCOPE is entered in the Option Bar.  After Transmit is pressed, the system displays the data sheet -- FEDS310.
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In the example above, ALLIED SIGNAL INC in KANSAS CITY is listed as the LOCATION OF PROPERTY REPORTED.

14.  Surplus Release Date (= OR <) – Who might use this search criterion?


The surplus release date (SRD) is the last day of utilization screening.  The day after the SRD, excess becomes surplus.  State agencies for surplus property often use this search criterion on a daily basis to determine what property in the disposal process has become available as surplus.

To initiate a search by SURPLUS RELEASE DATE, enter the date as the primary search criterion in MMDDYY format.
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In the example above, “011097” was entered as the SURPLUS RELEASE DATE. After the user transmits a BLANK in the Option Bar at the bottom of the screen, the system displays FEDS300 with the Primary Search Criteria in the Type of Search Bar at the top of the screen and a list of civilian items.
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In the example above SUR. REL. DATE =/< 011097 is listed as the type of search.  All dates listed in the SRD field are “011097.”

Secondary Search Criteria


1.  How does this work?


If secondary search criteria are selected, they must be used in conjunction with one primary search criterion.  They cannot be used by themselves to search for property.  Secondary search criteria are used to narrow the scope of the search and reduce the number of extraneous records responding to your query.

2.  How many should I use?


Although secondary search criteria save you time required to review the records responding to your search, they increase the search time required by the computer.  Generally, the more criteria selected for a search, the longer the computer search time.  This is illustrated by the following searches and corresponding average search times:

	Primary
Criterion
	Secondary
Criteria
	Average Search
Time in Seconds

	Description
Description
Description
	None
Condition Code
Condition Code, Excess or Surplus
	0.25
3.19
7.26

	
	
	

	All Civil Agencies
All Civil Agencies
All Civil Agencies
All Civil Agencies*
	None
Excess or Surplus
Excess or Surplus, Region
Excess or Surplus, Region, Condition Code,
Surplus Release Date
	18.98
12.67
97.04
584.6


* This is a search which is routinely conducted by many state agencies for surplus property  (SASP’s).

3.  Condition Code – What do these codes mean?


Federal property is classified by its physical condition.  A list of the condition codes and their meaning is provided in Appendix B.

4.  Region – What do these codes mean?


GSA has 11 regions in the continental United States.  Use the region code to limit your search to a particular region.  A list of the region codes and their text identification is provided in Appendix C.

5.  Are there search strategies I can use to minimize search time?


There are a couple of procedures you can follow to minimize search time.  They are:  (1) Keep the number of secondary criteria to a minimum and (2) eliminate duplicative search criteria.

The first procedure is discussed in Paragraph 2 above.

The second procedure can be illustrated by searching for property at a particular DRMO.  If DRMO is used as either a primary or secondary search criterion, ACTIVITY ADDRESS CD and REGION should not be so used because they duplicate the DRMO search.  Also, if SURPLUS RELEASE DATE (= OR <) is used as either a primary or secondary search criterion, EXCESS OR SURPLUS and DATE REPORTED should not be used since they are duplicative.

Freezing property


1.  What does “freeze” mean?



In FEDS, “freeze” means an indication of interest.  It does not mean that the quantity frozen is promised to you.  As such, an unlimited number of freezes may be transacted against an item in FEDS whose Quantity available for transfer is 1.

2.  What does “allocation” mean?


In FEDS, “allocation” means assigning property among competing requests based on 

pre-established criteria.  Such criteria include the priority of Federal agencies over SASPs, the priority of national defense and emergency requirements over routine requests, and such factors as a state’s history of receipts of similar surplus equipment.

3.  Why freeze an item?


Freezing an item in FEDS is the initial step required to generate an automated transfer order for the item.  It is easier than manually completing a SF 122, Transfer Order Excess Personal Property.  Because FEDS is online, it is also faster than sending a SF 122 to GSA for entry into FEDS.  

The overall procedure is as follows:

Customer freezes the item in FEDS;

FEDS generates an electronic allocation report to the appropriate GSA activity (Area Utilization Officer (AUO) for a freeze by a Federal agency or non-Federal recipient; Allocating Official (AO) for a freeze by a State Agency for Surplus Property);

GSA allocates the property in FEDS;

FEDS generates a transfer order and faxes it to the customer Approving Official;

Customer Approving Official reviews and signs the transfer order;

Approving Official of a Federal agency or non-Federal recipient faxes the signed transfer order to the AUO listed on the order; Approving Official of a SASP faxes the signed transfer order to the AO listed on the fax cover sheet who in turn faxes it to the AUO;

AUO approves the signed transfer order; and

AUO updates FEDS for the transfer transaction.

The day of allocation will vary by region.  However, the allocation report will show that an allocation for property frozen by a Federal agency or non-Federal recipient is due the day after the freeze.  For a freeze by a SASP for civilian agency property, the allocation report will show that an allocation is due on the surplus release date plus 6 days.  For a freeze by a SASP for military property, the allocation report will show that an allocation is due on the surplus release date plus 11 days.

4.   How do I know if my freeze was successful?


A FEDS freeze will instantly increment the FREEZE QTY field as shown in the following screen prints:

Before the freeze:


Note that the FREEZE QTY is blank and that there are 3 crane systems available.
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After the freeze


In this example, the user has requested that 1 of the 3 crane systems be allocated.  Note that the FREEZE QTY increased by 1 but the QUANTITY available for transfer remained at 3 EA. In addition, the Status Bar near the bottom of the screen displays the message, “FREEZE ACTION COMPLETED.”
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5.  Are there different types of freezes?


Generally, there are two different ways you can freeze property in FEDS.  You can freeze one item per transfer order or you can freeze more than one item per transfer order.  This process is called single line freeze and multiline freeze respectively.  There are two types of multiline freeze:  (1) Multiple Line (ML) and Several Line (SL).

6.  How do I know which type of freeze to do?


A multiline freeze takes less time to complete than a single line freeze because data which is common to each item ordered (e.g., your name and phone number; your approving official’s name and fax number) is entered only once.  On the other hand, for a single line freeze the common data screen must be completed for each item ordered.

Although a multiline freeze is the most efficient way to freeze property in FEDS, it can be used only if certain criteria are met.  If you are a Federal agency or a non-Federal recipient, you can use a multiline only to freeze property at the same location (e.g., DRMO).  If you are a SASP, you can use multiline only to freeze property at the same location and surplus release date (SRD).

Single line freeze


1.  How do I do a single line freeze (Federal agency or non-Federal recipient)?


To initiate a single line freeze, you must first identify the property you wish to freeze.  This can be done by doing a search on FEDS 100.  The search will produce FEDS 310 or FEDS 320 from which you call up a freeze screen.  The single line freeze is illustrated by the following series of screenprints:

In the following example, the user is searching by Description for a COMPUTER PERSONAL in GSA Region 3.
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After pressing the transmit key, FEDS responds with a count of records (up to 50 records) which match the search criteria.  In the example, there are 5 records with COMPUTER PERSONAL in the Noun Nomenclature field and “3” in the Region field.
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When the Transmit key is pressed, FEDS responds with a summary list of items which match the search criteria.  In the next example, FEDS 300 displays the summary data for the 5 personal computers resulting from the search.

The user must choose which of the items on the summary list is to be frozen.  In the example, the user chooses Line Item 5, enters “5” in the Option Bar at the bottom of the screen, then presses Transmit.
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After pressing the Transmit key, the system displays FEDS310 – the first of two screens from which to do a single line freeze.  FEDS 310 is the data sheet describing the item.  In the example, FEDS310 shows there is one computer valued at $2,136 at Ft. Meade, MD.  There is no prior freeze on the item.
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Pressing transmit displays FEDS320, ITEM DESCRIPTION DATA.  In the example below, FEDS320 shows that the item is a 280 personal computer manufactured by WIN LABS 7 years ago.
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Note that both FEDS310 and FEDS320 provide “F” as an option at the bottom of the screen for freezing property.  Accordingly, a freeze can be done by entering an “F” in the Option Bar at the bottom of the screen.  In the example, an “F” is placed in the Option Bar at the bottom of FEDS310.

[image: image47.wmf]
After pressing Transmit, FEDS responds by displaying the freeze screen – FEDS410.  This is the only screen which must be completed to freeze property once the property to be frozen has been identified.

At the top of the screen, FEDS provides the Item Control Number of the item to be frozen followed by a CONTROL NUMBER identifying the transfer order being generated by the freeze.  The user must enter his(her) Activity Address Code (AAC) the first time a freeze is done after receiving an Access Code.  In subsequent freeze sessions, FEDS will automatically fill in the AAC.  Upon entry of the AAC, FEDS will autofill the SHIP TO ADDRESS at the bottom of the screen.  This address should be verified as correct and changed by overtyping the correct address if necessary.  The user should then enter his(her) name and telephone number along with the name and fax number of his (her) approving official.  The ROOM NO of the Agency Approving Official and the ATTENTION LINE of the SHIP TO ADDRESS are optional entries and may be left blank.
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The example below shows that Roman Screener is freezing 1 of Item Control Number HU0001 6289 0003.  The freeze will generate a transfer order numbered 990000798.  Roman is identified by AAC 473082 and a SHIP TO ADDRESS at the Federal Supply Service in Arlington, VA.  The person who will approve the transfer order is Deidre Boss.  Roman Screener entered an “F” for freeze in the option bar.
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After entering an “F” in the Option Bar and pressing Transmit, FEDS will display FEDS 310 showing the status of the freeze and an update to the FREEZE QTY field.  In the example, the message, FREEZE ACTION COMPLETED shows that the freeze was successful and that the FREEZE QTY was increased by 1.
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2.  How do I do a single line freeze (SASP)?


Except for the CONTROL NUMBER, a State Agency for Surplus Property (SASP) transacts a single line freeze in FEDS in the same was as does a Federal agency and non-Federal recipient.  Whereas FEDS assigns the CONTROL NUMBER for Federal agencies and non-Federal recipients, the SASP must assign the CONTROL NUMBER, now called a DOCUMENT NUMBER for freezes they transact in FEDS.

In the following example, a state wishes to freeze the personal computer identified by Item Control Number  HU0001 6289 0003.  When an “F” is entered at the bottom of FEDS310 and Transmit is pressed, FEDS responds by displaying FEDS 410 with a blank DOCUMENT NUMBER.
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The SASP must enter the DOCUMENT NUMBER in the format prescribed below:

Positions 1 and 2the State requesting the property

Position 3:the last digit of the fiscal year

Positions 4 – 7a sequential number beginning with 0001 at the beginning of the year

Positions 8 and 9the State where the property is physically located

A list of state codes by GSA region is provided in Appendix D.  FEDS edits the state codes and rejects any code which is not listed in Appendix D.

In the example, the DOCUMENT NUMBER entered by the user is 46 7 0300 24.  This means that South Dakota is requesting the property from Maryland.  It also means that this is Freeze No. 300  for South Dakota in Fiscal Year 1997.  The remainder of the screen is completed in the same way as does a Federal agency (See Par. 1 above.)
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Multiline freeze


1.  How many types of multiline freeze are there and which one should I use?


There are two types of multiline freeze: (1) Multiple Item, and (2) Several Item.  The Multiple Item Freeze should be used if you already know the Item Control Numbers of the items you wish to freeze.  This is the case for Federal and State users who physically screen property at DRMOs or Federal agency warehouses where the item is tagged or labeled with the Item Control Number.  The Several Line (SL) Freeze is designed as part of the search process.  It assumes the user does not know the property he (she) wishes to freeze prior to doing a FEDS search.  The SL selection in the Option Bar at the bottom of the search screen (FEDS100 -- See Paragraph 4 below) allows items frozen during the course of a property search to be added to the same Document Control Number rather than be treated as separate requisitions.

2.  How do I do a Multiple Item freeze (Federal agency or non-Federal recipient)


A Multiple Item Freeze is initiated from the Main Menu by choosing Option 2, New Multiple Item Freezes, as illustrated below:
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Press the Transmit key to bring up FEDS415, Freeze Action for Multiple Items, illustrated below:
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FEDS 415 is the same screen displayed by FEDS for a Single Line Freeze and is to be completed by the user in the same way (See Par. 1, Single Line freeze..).  Option F (“Freeze”) must be entered before pressing Transmit and proceeding to the next screen as shown below.
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After completing the screen and pressing Transmit, the system responds with FEDS430, Multiple Item Freeze, Manual Input as illustrated below.
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Note that the control number assigned by FEDS on the previous screen appears at the top of this screen.

The space under ITEM CONTROL NO and QUANTITY TO FREEZE is blackened.  The blackened area indicates entries required by the user to complete the screen.  The user can enter up to 18 Item Control Numbers per screen.  The areas which are not blackened --QTY AVAIL (quantity available for transfer), QTY FROZEN, and ERROR MESSAGE/ITEM DESC --are filled in by the system.

As with any multiline freeze, a Multiple Item Freeze can be transacted only for items located in the same place.  In the following example, the user entered the Item Control Number and freeze quantity for 18 items in the DRMO located at Mechanicsburg, PA.
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By pressing Transmit (i.e., transmitting a blank), the user called up item information in the remaining area of the screen.  This allows verification of the item and correction of erroneous entries before the freeze is completed.  The procedure is illustrated with the following example:
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In the example above there were 2 erroneous entries.  For one entry, the error message, ITEM CONTROL NO NOT FOUND is displayed.  Upon examination, the user finds that he had typed the ITEM CONTROL NUMBER with a letter “O” instead of a numeric “0.”  For the last entry, the error message, FREEZE QUANTITY > AVAILABLE is displayed.  Upon examination, the user finds that there is no quantity available; as such, it can not be frozen.  After correcting the input error, he again presses Transmit and produces the following screen:
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The above screen shows that the corrected item also does not have a quantity available for transfer; as such, it cannot be frozen.

To freeze the items entered and verified on FEDS 430, enter F for “FREEZE” in the Option Field as illustrated in the above example and press Transmit.  The system will redisplay FEDS430 and provide for each ITEM CONTROL NUMBER the message, FREEZE SUCCESSFUL, or a description of the error.  Continuing the above example, the freeze can be illustrated by the following screenprint:
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To continue freezing items at the same location and Control Number, enter  NP for “NEXT PAGE” in the Option Field at the bottom of the screen and press Transmit.  FEDS will respond with FEDS430 as shown below.  The user can then enter a new set of ITEM CONTROL NUMBER’s and QUANTITY TO FREEZE and repeat the procedure described above.

[image: image61.wmf]
3.  How do I do a Multiple Item Freeze (SASP)


Except for the Surplus Release Date and the CONTROL NUMBER in FEDS415, a State Agency for Surplus Property (SASP) transacts a Multiple Item Freeze in FEDS in the same way as does a Federal agency and non-Federal recipient. If you are a SASP, you can use the multiple item freeze only to freeze property at the same location and surplus release date (SRD).  Federal agencies and non-Federal recipients  are not restricted by the SRD.  Also, whereas FEDS assigns the CONTROL NUMBER for Federal agencies and non-Federal recipients, the SASP must assign the CONTROL NUMBER, (DOCUMENT NUMBER) using the same format as for a Single Line Freeze.

4.  How do I do a Several Line Freeze (Federal agency or non-Federal recipient)?


Unlike the Multiple Item Freeze, the Several Line Freeze is not a separate line on the Main Menu.  A Several Line Freeze is initiated from FEDS 100, The Property Search Screen.

The Several Line Freeze assumes you do not already know the Item Control Numbers of the items you wish to freeze and that you will freeze several items in the process of searching property at a given location.  Accordingly, you must first choose a DRMO or other property location on FEDS 100 as your search criteria before you choose SL (Several Line) and press Transmit.  Failure to choose a property location will result in an error message.

The process of initiating a Several Line Freeze is illustrated below.
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In the example above, the user attempted to initiate the Several Line Freeze by entering “SL” in the option bar at the bottom of the screen without first selecting a property location.  As such, FEDS responds with an error message, YOU MUST MAKE AT LEAST ONE SELECTION as illustrated below.

[image: image63.wmf]
Continuing with the example, the user decided to search for property at the El Toro DRMO in California by entering the El Toro DODAAC – SX3169 –in the DRMO Primary Search Criteria field and “SL” in the Option Field at the bottom of the screen as illustrated below.
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After pressing Transmit, FEDS responds with FEDS415, Freeze Action for Multiple Items, illustrated below.  It is the same screen displayed by FEDS for a Single Line Freeze (FEDS410) except there is no Item Control Number displayed at the top of the screen.  FEDS 415 is also the same screen displayed by FEDS for a Multiple Item Freeze and is to be completed by the user in the same way (See Par.2, Multiline Freeze.).  Note that the CONTROL NUMBER is assigned by FEDS at the top center of the screen.
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Once the user completes and transmits FEDS415, FEDS responds with FEDS440, Multiple Line Freeze, Selected List (commonly referred to as the Summary List) as illustrated below:
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FEDS440 displays at the top of the screen the Control Number assigned by FEDS to the freeze transaction and the Primary Search Criterion entered by the user on FEDS100.  FEDS also displays the ITEM CONTROL NO (Number) , as well as the corresponding QTY AVAIL (quantity available for transfer) and the ITEM DESC (Description – i.e., Noun Nomenclature) for those items which match the search criteria.  The QTY (Quantity) FROZEN is blank, and the QTY TO FREEZE is left blank for the user to complete.  Items which the user decides not to freeze should be left blank; whereas, items which the user decides to freeze should be filled in with the appropriate quantity.

Note that the Option Bar allows an entry from 1 to 18.  If this option is exercised, FEDS will call up the data sheet (FEDS310) and the item description screen (FEDS320).  The purpose of these screens is to allow the user information beyond the Noun Nomenclature to identify the property. 
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In the above example, the user wants detailed information about GASKET SET ITEM CONTROL NO 2.  As such, he (she) enters “2” in the Option Bar at the bottom of the screen and presses Transmit.  FEDS then calls up the data sheet -- FEDS 310, Selected Property Display Screen -- as illustrated below.  GASKET SET is identified as the Noun Nomenclature at the top of the screen along with the warehouse (A0) and storage location designator (20434E0), that is, the physical location of the property at the DRMO site.  It should be noted that the storage location is provide along with the Noun Nomenclature only for DRMO property.  The user notes certain information such as the condition code and unit price of the property.
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The user then wants to know if there is a description provided for the GASKET SET.  To find out, he(she) transmits a blank in the Option Bar at the bottom of the screen and calls up the item description screen – FEDS320, Item Description Data –as illustrated below:
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In the example above, FEDS320 provides information such as the filter element is made of metal and mentions its inside and outsider diameter.  The user then exits this screen and returns to FEDS310 by entering “E” (Exit) in the Option Bar at the bottom of the screen.  Once in FEDS310, the process is repeated by again entering “E” in the Option Bar to return to FEDS440.  He (she) then decides which items to freeze by entering the quantity desired in the QTY TO FREEZE column and enters “F” for (Freeze) in the Option Bar at the bottom of the screen.
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In the above example, the user freezes 10 successive items beginning with ITEM CONTROL NO 3 BY entering a “1” in the QTY TO FREEZE column.  In the same column, the user leaves the remaining 8 ITEM CONTROL Nos blank to indicate he (she) is not freezing these items.  The user then enters “F” in the Option Bar at the bottom of the screen to finalize the freeze transaction and presses Transmit.  FEDS responds with FEDS440 updated with a message on the status of the freeze.
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The above example shows that the freeze transaction was successful for each of the 10 items frozen by displaying the message, FREEZE SUCCESSFUL, under the ERROR MESSAGE/ITEM DESCRIPTION column for each ITEM CONTROL NO frozen.

Note that FEDS440 is a numbered page.  As such, to call up the next list of items at the El Toro DRMO, enter NP (Next Page) in the Option Bar at the bottom of the screen and press Transmit.
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The above example shows PAGE 2 of ITEM CONTROL NOs at the El Toro DRMO (DRMO SZ3169).  Note that the blanks in the QTY FROZEN column indicate that none of the items has yet been frozen.  The user then repeats the above procedure for freezing property and obtaining detailed information regarding each item prior to the freeze.

5.  How do I do a Several Line Freeze (SASP)?


Except for the surplus release date and the CONTROL NUMBER in FEDS415, a State Agency for Surplus Property (SASP) transacts a Multiple Item Freeze in FEDS in the same way as does a Federal agency and non-Federal recipient.  If you are a SASP, you can use the Several Line Freeze only to freeze property at the same location and surplus release date (SRD).  Federal agencies and non-Federal recipients are not restricted by the SRD.  Also, whereas FEDS assigns the CONTROL NUMBER for Federal agencies and non-Federal recipients, the SASP must assign the CONTROL NUMBER (DOCUMENT NUMBER) for freezes they transact in FEDS (See Par.2, of Single line freeze.).

In the following example, a SASP tries to initiate SL (Several Line Freeze) by entering a Primary Search criterion for DRMO El Toro (SZ3169) only.  After entering the search criteria, the SASP enters “SL” (Several Line) and presses Transmit.
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FEDS responds with an error message in the Message Bar, SURPLUS RELEASE DATE REQUIRED.
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The user then corrects FEDS100 by entering the required SRD.
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After pressing transmit, FEDS calls up FEDS415  In the example below, the DOCUMENT NUMBER indicates that the property is located in California (State Code 06) and is being requested by California.  For a description of the DOCUMENT NUMBER format, see the Single Line Freeze section, paragraph 2, How do I do a Single Line Freeze (SASP), above.
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In the above example, the user mistakenly overtyped with the wrong number the ACTIVITY ADDRESS CODE (AAC) assigned by FEDS.  When this happens, the correction is made by merely overtyping the erroneous number with the correct AAC and pressing Transmit.  The system will then redisplay FEDS415 with the corrected AAC and a message in the Status Bar at the bottom of the screen listing the two AACs involved.  In the above example, erroneous AAC “473082” was changed to the correct AAC “479A64.”

After the user completes FEDS415 and presses Transmit, FEDS calls up FEDS440.  In the example below, note that the list of ITEM CONTROL Nos is not exactly the same as called up for ROMAN FED (See Par. 4 above, How do I do a Several Line Freeze (Federal agency or non-Federal recipient).  For example, although the first 4 ITEM CONTROL Nos match, ITEM CONTROL NO 5 does not match.  ITEM CONTROL NO 5 (M93960 6288 0002) in the list below called up by ROMAN SASP is for an ANSWERING MACHINE.  In the list called up by ROMAN FED ITEM CONTROL NO 5 (M60050 6305 4003) is for a CONNECTOR BODY, RECE.  The difference in the two lists is caused by the difference in the search criteria.  The SASP search included the SRD; whereas, the FED search did not.
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In the example above, ROMAN SASP froze 5 of the same items frozen by ROMAN FED.

Freeze modifications


1.  What kind of modifications can I make?


Once a freeze is transacted, you may add items to it, change or delete all or part of it, and inquire it.  The selection of modification transactions is listed on the Main Menu as illustrated below:

[image: image78.wmf]
2.  How do I add to an existing freeze (Federal agency or non-Federal recipient)?


An add to an existing freeze is initiated from the Main Menu by entering “3”, Add to Existing Freezes, in the Selection field and pressing Transmit.  The MAIN MENU Selection is illustrated in the example below:
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After Transmit is pressed, FEDS displays FEDS415, Freeze Action for Multiple Items.  FEDS415 is the same screen used to do a Multiple Item Freeze and a Several Line Freeze.  When doing an add however, the Control Number is not assigned as it is for multiline freezes by a Federal agency or non-Federal recipient as is illustrated in the following example:
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Also in FEDS415, the message in the Status Bar at the bottom of the screen prompts the user to enter a CONTROL NUMBER and press Transmit.  In the example below, the user enters CONTROL NO 067099906, presses Transmit, and FEDS displays the following screen:
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In the example above, the Status Bar displays the message, ACCESS CODES DO NOT MATCH – USE NEW DOCUMENT NUMBER.  This means that the CONTROL NUMBER entered by the user was entered by someone with a different access code.  FEDS prevents this kind of unauthorized access to a CONTROL NUMBER and returns the field to zeroes.  The user then follows the prompt by entering one of his own CONTROL NUMBERs (990000849) and presses Transmit.  As shown in the example below, FEDS then displays the information previously entered by the user on FEDS 415 for the CONTROL NUMBER entered.
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The user then follows the prompt in the Status Bar at the bottom of the screen by entering F in the Option Bar and pressing Transmit.  FEDS then displays FEDS430 as shown in the example below:
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FEDS430, Multiple Line Freeze, Manual Input, is the same screen used to do a Multiple Item Freeze (see Par. 2 of Multiline freeze above.).  FEDS uses this screen to do an add regardless of the type of multiline freeze transacted.  This can be shown by noting that CONTROL NO 990000849 was transacted by a Several Line Freeze (See Par. 4 of Multiline freeze above) which uses FEDS440, Multiple Line Freeze, Selected List in lieu of FEDS430.  Accordingly, the ITEM CONTROL  NO (Number) of the additional items to be added must be known before the ADD function can be used.

In the example below, the user adds ITEM CONTROL Nos N49438 6277 0010, N49438 6277 0014, N49438 6277 0015, and N60701 6103 8475  each with a QTY TO FREEZE of one, and enters “F”  for Freeze in the Option Bar at the bottom of the screen.
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The user then presses Transmit and FEDS responds by updating the QTY (Quantity) FROZEN field with the quantity added.  FEDS also provides a status of FREEZE SUCCESSFUL or an error message under the ERROR MESSAGE/ITEM DESC (description) column for each ITEM CONTROL NO added.

3.  How do I add to an existing freeze (SASP)?


State agencies for Surplus Property perform an add in the same way as does a Federal agency or non-Federal recipient.

4.  How do I make changes to an existing freeze (Federal agency or non-Federal     recipient)?


A change to an existing freeze is initiated from the Main Menu by entering “4”, Change Existing Freezes, in the Selection field and pressing Transmit.  The Main Menu selection is illustrated in the example below:
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After Transmit is pressed, FEDS displays FEDS415, Freeze Action for Multiple Items.  FEDS415 is the same screen used to do an Add to Existing Freezes, as well as a Multiple Item Freeze and a Several Line Freeze.

In our example, the user follows the prompt in the Status Bar at the bottom of the screen by entering CONTOL NUMBER 990000849.
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The user then presses Transmit to recall the information previously entered by the user on FEDS415 for the CONTROL NUMBER entered.  In the example below, the recalled screen shows ROMAN FED as the person who did the freeze for CONTROL NUMBER 990000849, DEIDRE FEDBOSS as the AGENCY .APPROVAL official, and GSA FEDERAL SUPPLY SERVICES in the SHIP TO ADDRESS.
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The user then follows the prompt in the Status Bar at the bottom of the screen by entering F in the option Bar and pressing Transmit.  FEDS then displays FEDS430 as shown in the example below:
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FEDS430, Multiple Line Freeze, Manual Input, is the same screen used to do a Multiple Item Freeze or an Add to Existing Freezes (See Par.2 of Freeze modifications.).  However, as shown in the above example, the QUANTITY TO FREEZE is filled in with the quantities previously frozen in lieu of being blanked.

The user may change only the QUANTITY TO FREEZE by overtyping the figure displayed.  The ITEM CONTROL NO may not be changed – FEDS will prevent the overtyping of any ITEM CONTROL NO. The Status Bar at the bottom of the screen contains the message, FREEZE NOT DONE, to remind the user that the figures under QUANTITY TO FREEZE have been previously entered and the change to these figures has not yet been done.

In the example below, the user changed the QUANTITY TO FREEZE for ITEM CONTROL NOs N60050 6287 A293 and N60050 6305 4003 from 1 to 6 and 10 respectively.  He then entered “F” for Freeze in the Option Bar at the bottom of the screen.
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After the user presses Transmit, FEDS redisplays FEDS430 with a message on the Status Bar toward the bottom of the screen, CHANGES SUCCESSFUL as shown in the example below.
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Any attempt to change the QUANTITY TO FREEZE to a quantity greater than the QTY (Quantity) AVAIL (Available) will be rejected by FEDS with a statement under ERROR MESSAGE and direction in the Status Bar.  In the example below, the user changes the QUANTITY TO FREEZE of the last ITEM CONTROL NO listed on the screen (N60701 6103 8475) from 1 to 3.  The QTY AVAIL is only 2.  So the QUANTITY TO FREEZE exceeds the QTY AVAIL by 1.  FEDS responds with the ERROR MESSAGE, FREEZE QUANTITY > AVAILABLE and the Status Bar message, CORRECT THE ERRORS AND RE-TRANSMIT.
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5.  How do I make changes to an existing freeze (SASP)?


State Agencies for Surplus Property (SASPs) perform a change in the same way as does a Federal agency or non-Federal recipient.

6.  How do I know what I froze and how to drop a freeze (Federal agency or non-Federal recipient)?


FEDS retains freeze information until it is requisitioned (updated to the system) or deleted from the system.  FEDS no longer deletes a freeze (i.e., drops freeze information from the system) within 15 days of the freeze date.  The change was made to make freeze information available to the allocating official in the event that the activity  that was allocated the property does not pick up the property within the allowable time and the property must be reallocated.  You may change your mind and drop the freeze on your own at any time it resides in FEDS by selecting the Drop Freezes function on the Main Menu.

A drop-freeze action is initiated from the Main Menu by entering “6,” Drop Freezes, in the Selection field and pressing Transmit.  The Main Menu selection is illustrated in the example below:
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After Transmit is pressed, FEDS displays FEDS 700, Drop Freeze Transactions.  An example of FEDS 700 is displayed below:
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FEDS700 is a listing of all of the users freezes pending allocation and transfer action.  As illustrated in the screen above, each freeze is identified by ITEM CONTROL NO (Number) assigned the property report, the DOC NO (Document Control Number) assigned the freeze, the AAC (Activity Address Code) of the user, the QTY (Quantity) frozen by the user and the FREEZE DATE.

To drop a freeze against a particular Item Control Number, place an “X” in the SELECT field opposite that number for as many of the 20 Item Control Numbers desired, enter “DR” in the Option Bar at the bottom of the screen and press Transmit.  In the example below, the user identifies items 1 and 20 -- ITEM CONTROL NOs SC0400 5032 0AFG and FE7023 6281 1313 respectively for drop action from FEDS.
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After Transmit is pressed, FEDS recalls FEDS700 with a message in the Status Bar at the bottom of the screen. regarding the drop transaction.  In the example below, the Status Bar displays the message, “02 ITEM DROPPED.”
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Even though there may be several pages of pending freeze transactions, each page must be finalized with a DR in the Option Bar and transmitted prior to advancing to the next page.  In the above example, freezes were dropped from PAGE 1.  To advance to PAGE 2 enter NP (next page) in the Option Bar at the bottom of the screen and press Transmit.

Item Control Numbers are dropped from the screen itself once you exit and return to FEDS700.  This can be done by entering “M” in the Option Bar at the bottom of the Screen and pressing Transmit.  From the Main Menu select 6, Drop Freezes, and press Transmit.  The system will then recall FEDS700 with the dropped items no longer on the screen.  This is illustrated by the following example:
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In the above example, dropped items -- ITEM CONTROL NOs SC0400 5032 0AFG -- and FE7023 6281 1313 no longer appear on the screen.

7.  How do I know what I froze and how to drop a freeze (SASP)?


State Agencies for Surplus Property (SASPs) determine what they have frozen and drop freezes in the same way as do federal agencies or non-Federal recipients.

Freeze inquiry


1.  What can I inquire?


In FEDS, you can inquire only those items that were frozen in FEDS.  You cannot inquire the status of an item requested for transfer on a manually completed form which was later requisitioned by GSA without first freezing the item.

2.  How do I inquire the status of a frozen item (Federal agency or non-Federal recipient)?


A status inquiry of a frozen item is initiated from the MAIN MENU by entering “5,” FROZEN ITEMS INQUIRY, as shown in the example below.
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After Transmit is pressed, the system displays FEDS400, DOCUMENT CONTROL NUMBER INQUIRY, shown in the example below:
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FEDS400 displays at the top of the screen a blank DOCUMENT CONTROL NUMBER field.  In the Status Bar at the bottom of the screen, FEDS displays the prompt, ENTER DOCUMENT CONTROL NUMBER AND TRANSMIT.  The DOCUMENT CONTROL NUMBER is the number assigned by FEDS to the freeze transaction.

If you forget the DOCUMENT CONTROL NUMBER for a particular item you froze, do a Drop Freezes function from the MAIN MENU to display a list of your outstanding freezes (items which have neither requisitioned or deleted) by DOCUMENT CONTROL NUMBER and corresponding ITEM CONTROL NOs (See Freeze Modifications, Paragraph 6.).  If the DOCUMENT CONTROL NUMBER was requisitioned or deleted, neither the DOCUMENT CONTROL NUMBER nor the ITEM CONTROL NO will appear on the list on FEDS700.
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In the example above, the Federal agency or non-Federal recipient follow the Status Bar prompt and enter “990000849” as the DOCUMENT CONTROL NUMBER he (she) wishes to inquire.

After pressing Transmit, the system redisplays FEDS400 with all the data categories filled in as shown in the example below:
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The QTY is the quantity of last transaction.  It may not be equal to the quantity frozen in FEDS.  In the above example, all of the ITEM CONTROL NOs listed have been frozen, allocated, and requisitioned.  As seen by the transaction date (REQ DATE) and STATUS (“D” – Denied – for the first item; “R” – Requisition for the other 11 items.). the last transaction is either a requisition or a drop action.

The FREZ DATE, ALLOC DATE, REQ DATE, and STATUS apply only to the DOCUMENT CONTROL NUMBER at the top of FEDS400.  It does not apply to the same ITEM CONTROL NUMBER listed under a different DOCUMENT CONTROL NUMBER.  As such, items which are frozen, but allocated and/or requisitioned to someone else, will be displayed on FEDS400 with a FREZ DATE only.  The ALLOC DATE and REQ DATE will be blank and will not be updated by the allocation and requisition given another DOCUMENT NUMBER.  Only the DOCUMENT CONTROL NUMBER receiving the allocation and requisition will have FEDS400 filled in.

3.  How do I inquire the status of a frozen item (SASP)?


Inquiries of items frozen by a state agency for surplus property (SASP) are done in the same way as for items frozen by a Federal agency or non-Federal recipient.  The information necessary for FEDS to distinguish between a Federal agency or non-Federal recipient and a SASP was entered in a previous freeze or requisition screen.

Allocating property


1.  Must property be frozen before it is allocated?


In FEDS property cannot be allocated until it is first frozen and processed through the nightly cycle.  Outside of FEDS, allocations may be handled manually independently of their being frozen.  On-site screening may require manual allocations which are done off line.

2.  How do I know what to allocate?


A hardcopy Allocation Report will be generated for frozen items at the time the allocation is due.  The report will be printed in each region and will serve as that region’s allocation workload schedule for a particular day.  There are two types of Allocation Report:  (1) a FEDERAL FREEZE ALLOCATION REPORT -- for freezes transacted by Federal agencies and non-Federal recipients, and (2) STATE FREEZE ALLOCATION REPORT -- for freezes transacted by state agencies for surplus property (See APPENDIX E, Federal Freeze Allocation Report, and APPENDIX F, State Freeze Allocation Report).

3.  How is the Allocation Report structured?


Each report is identified at the top of the report by type, region, and the name of the person responsible for the allocation.  The name of the Area Utilization Officer will appear on the Federal Freeze Allocation Report; the name of the Allocating Official will appear on the State Freeze Allocation Report.

The Allocation Report lists the following types of data:

MATURITY DATE

ALLOCATION DATE

ORDER CONTROL NUMBER

ACT. ADDR. CODE (Activity Address Code)

AG. BU. CODE (Agency/Bureau Code) for Federal agencies and non-Federal recipients;

STATE for State Agencies for Surplus Property

AGENCY APPROVING OFFICIAL

It should be noted that the report lists Control Numbers identifying an entire transfer order.  The individual Item Control Numbers making up the order are not listed.  However, the Item Control Numbers are listed by Order Control Number on the ALLOCATE FROZEN ITEMS module listed on the GSA Internal Functions Menu.

Data types are defined as follows:

MATURITY DATE

The date the freeze is scheduled for allocation (See Par. 5, When should I allocate? below.).  The CONTROL NUMBER is printed on the Allocation Report on this date.

ALLOCATION DATE

The date the entire Order Control Number on the order is allocated.  This date will not appear on the Allocation Report so long as there are Item Control Numbers, which are part of the Order Control Number, which have not been allocated.

ORDER CONTROL NUMBER

The number assigned to the freeze transaction and used to identify the transfer order.  For Federal agencies and non-Federal recipients, the Order Control Number is assigned by the system on FEDS410, Freeze Action for Item Control No (See Single Line Freeze, Par. 1) or FEDS415, Freeze Action for Multiple Items (See Multiline Freeze, Par. 2).  For state agencies for surplus property, the Order Control Number is assigned (See Single Line Freeze, Par. 2.) by the user SASP on FEDS410 or FEDS415.

ACT. ADDR. CODE

The Activity Address Code of the activity (user) that froze the property.

AG. BU. CODE

Agency/Bureau Code of the Federal agency or non-Federal recipient which froze the property.  A list of Agency/Bureau Codes is provided in Appendix A.

STATE

State Agency for Surplus Property which froze the property.

AGENCY APPROVING OFFICIAL

The name of the person entered on either FEDS410 or FEDS415 (See ORDER CONTROL NUMBER paragraph above.).

4.  What is allocated in FEDS?


All property on the Personal Property Master File whether reportable or nonreportable, is allocated in FEDS.  Reportable and nonreportable property are allocated in FEDS the same way.  FEDS no longer sends reportable property transfer orders initiated by a State Agency 

for Surplus Property (SASP) to the Allocating Official (AO) while sending nonreportable property transfer orders initiated by a SASP to the responsible Area Utilization Officer (AUO).  All computer generated transfer orders initiated by a SASP freeze are sent by FEDS to the AO.  It is the responsibility of the AO to then fax or manually provide a copy of the computer generated transfer order to the responsible AUO.

5.  When should I allocate?


The Allocation Report provides a schedule for allocating property.  The schedule consists of the report MATURITY DATEs based on the Federal Property Management Regulations (FPMR) provisions described below.  However, we recognize that there will be circumstances when deviations from this schedule will be necessary.  As such, FEDS allows property to be allocated anytime after the nightly cycle following the freeze.

There are no time frames prescribed in the FPMR for allocating property frozen by a Federal agency or non-Federal recipient.  As such, the MATURITY DATE on the Allocation Report for property frozen by a Federal agency or non-Federal recipient is the freeze date plus 1 day.

Allocation time frames for property frozen by a State Agency for Surplus Property (SASP) are contained in FPMR 101-44.109(b).  These time frames are programmed into FEDS as the MATURITY DATE in the Allocation Report as follows:

Civilian agency property – Day 6 after the Surplus Release Date

Military property – Day 11 after the Surplus Release Date

6.  How do I allocate using FEDS?


Allocation of excess/surplus personal property is a function unique to GSA.  As such, an allocation is initiated from the MAIN MENU by entering “G”, GSA Internal Functions.  The MAIN MENU Selection is illustrated in the example below:
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After Transmit is pressed, FEDS displays FEDSGSA, GSA Internal Functions, shown in the example below:
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Enter “1,” Allocate Frozen Items, and press Transmit to display FEDS520, Multiple Allocation Action Address, illustrated below:
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Except for the title and CONTROL NUMBER, FEDS520 is the same screen as FEDS415, Freeze Action for Multiple Items.  As shown in the above example, when doing an allocation, the CONTROL NUMBER is not assigned by FEDS as it is for multiline freezes by a Federal agency or non-Federal recipient.  The above example also shows that the user is prompted by the message in the Status Bar to ENTER CONTROL NUMBER AND TRANSMIT.  Responding to the prompt, the user refers to the Allocation Report for the Control Number to be allocated and enters it on the screen.  The example below shows “990000849” as the Control Number entered by the user.
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If the Control Number freeze has not yet been processed through a FEDS nightly cycle, the system will so advise the user and display a message in the Status Bar.  The message reads, ALLOCATION NOT ALLOWED – YSE RECORD NOT GENERATED.  The example below illustrates the error message:
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If the allocation is allowed, the system will redisplay FEDS520 with all of the freeze information filled in as shown in the example below:
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The above example also shows that the user is once again prompted by the message in the Status Bar to ENTER AN ‘A’ TO CONTINUE.  The example below shows the user responding to the prompt by entering “A” in the Option Bar at the bottom of the screen.
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After the user presses Transmit, the system displays Feds530, MULTIPLE LINE REQUISITION ACTION FROM LISTS.  An example of FEDS530 is illustrated below:
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FEDS530 displays and highlights at the top of the screen the CONTROL NUMBER entered by the Allocating Official or the Area Utilization Officer in FEDS520 as the freeze to be allocated, the LOCATION of the property frozen, and the FREEZE DATE.

Data displayed by FEDS530 includes the ITEM DESCRIPTION – the Noun Nomenclature of the item frozen, AVAIL QTY – the Available Quantity for transfer, TOTAL FROZEN -- including both the items frozen under this CONTROL NUMBER and other CONTROL NUMBERs, and REQUISIT QUANTITY  (Requisition Quantity) – the quantity frozen under this CONTROL NUMBER.

The “A, R, or T DATE” (Allocated, Requisitioned, or Transferred) heading identifies both the type and time of action.  “Requisitioned” refers to the date of the “R” transaction in FEDS; “Transferred” refers to the date the “R” transaction was processed through the FEDS nightly cycle.  The MESSAGES block is reserved for error and transaction status statements.

FEDS530 is illustrated below:
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In the above example, note that there are only 12 items shown as frozen under CONTROL NUMBER 990000849.  This is less than a full page of 16 items.  As such, the Status Bar at the bottom of the screen alerts the user with the message, NO MORE RECORDS.  If there were more than 16 items frozen under CONTROL NUMBER 990000849, the user would “call up” PAGE2 by entering “NP” in the Option Bar at the bottom of the screen.

In FEDS, there are four basic steps required to make an allocation:

Step 1:  Determine whether there are competing demands for the property.


This can easily be done on FEDS530 by comparing the TOTAL FROZEN to the AVAIL QTY.  If the TOTAL FROZEN is equal to or less than the AVAIL QTY, there is no competing demand, and the allocator can approve all freeze requests for the item.  On the other hand, if the TOTAL FROZEN is more than the AVAIL QTY, there is a competing demand, and the allocator must decide whose request will be approved and which one will be denied.  Unless the allocator takes the time to determine if a frozen item represents a competing demand, his allocation is arbitrary and lacks the information necessary to make a fair and equitable distribution of the property.

In the above example, Items 1, 2, 9 and 10 represent competing demands because the TOTAL FROZEN exceeds the AVAIL QTY.  There is no competing demand for the remaining 8 items, because the TOTAL FROZEN is either equal to or less than the AVAIL QTY.

Step 2:  Determine who the competing demands are.

This can also be easily done on FEDS530 by entering the line item number in the Option Bar at the bottom of the screen and pressing Transmit. In the following example, the user enters “1” for FILTER ELEMENT, INTA.
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After Transmit is pressed, the system displays FEDS420, CURRENT FREEZE ACTIONS FOR ITEM CONTROL NO.  FEDS420 highlights the Item Control Number at the top of the screen.  Other data displayed include the AAC – Activity Address Code of the activity which froze the property, QTY – the quantity frozen, allocated, requisitioned, or transferred, NAME – of the person who froze the property, CONTROL NUM– the Control Number (Transfer Order Number) assigned to the freeze—FREEZE DATE, and the A, R or T DATE.  Each line of data is displayed in chronological order – i.e., the NAME listed on the top line froze the item before the Name listed on the second line from the top.
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The example above shows that two different people froze FILTER ELEMENT, INTA –ROMAN FED and ROMAN SASP.  The example also shows that ROMAN FED froze the property before ROMAN SASP because ROMAN FED is listed first on the screen.

The above example identifies competing demand and who froze property first.  However, it does not show which of the competing demands is assigned the (Document) CONTROL NUMBER being allocated (990000849 on FEDS530).  This can be determined by matching the ACT. ADDR. CODE (Activity Address Code) on the Allocation Report with the AAC (Activity Address Code) on FEDS420 and then matching the AAC with the NAME on FEDS420.  The above example shows that AAC 473082 is assigned to ROMAN FED.

Step 3.  Allocate the property.


You must now decide which of the competing demands gets the property.  This decision should be based on pre-established criteria such as priority, need, entitlement, past receipts, and usage of past receipts.  These criteria are currently not built into FEDS.

Step 4:  Execute the allocation in FEDS.


The user must first return to FEDS530 from FEDS420.  To do this, enter “E” in the Option Bar at the bottom of the screen and press Transmit. In the example below, the user enters “E” in the Option Bar:
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Once you return to FEDS530, enter the quantity you wish to allocate to the CONTROL NUMBER at the top of the screen (ROMAN FED).  Repeat Steps 1 through 4 above for each item under ITEM DESCRIPTION, enter “A” in the Option Bar at the bottom of the screen, and press Transmit.  In the example below, FEDS420 showed that for each of the items representing competing demand – Items 1, 2, 9, and 10 – the competing freeze was transacted by ROMAN SASP.  Accordingly, the Area Utilization Officer allocates to ROMAN FED all of the property frozen by ROMAN FED because Federal agencies have transfer priority over state agencies for surplus property (SASPs).
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After pressing Transmit, the system redisplays FEDS530 with the appropriate statement under MESSAGES.  In the example below, the message, QTY ERROR  shows that the quantity allocated under REQUISIT QUANTITY exceeds the AVAIL QTY.  The Status Bar at the bottom of the screen also alerts the user to the error with the message, ERROR EXISTS – CORRECT AND REENTER.
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The quantity error is corrected by typing the correct quantity over the error, entering an “A” in the Option Bar at the bottom of the screen, and pressing Transmit.  In the example below, the incorrect quantity of “2” is overtyped with the quantity of “1”.
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After pressing Transmit, the system again redisplays FEDS530 with the appropriate statement under MESSAGES.  In the example below, the word, ALLOCATED appears under MESSAGES beside each item which was successfully allocated.  The Status Bar shows how many items were allocated.  In the example below, the Status Bar reads, 12 ITEMS ALLOCATED.  Appropriate information will also be displayed under DATE.  In the below example, “081597” is shown along with an “A” to show that on August 15, 1997, each of the 12 items was allocated to ROMAN FED who was assigned CONTROL NUMBER 990000849.
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7.  What documents are generated by allocation?


After an allocation is transacted in FEDS, it updates the Personal Property Master File during the following night cycle.  In turn, the cycle will generate a computerized transfer order and fax it to the Agency Approving Official entered by the user on freeze screen FEDS410 or FEDS415.  The order will list only those Item Control Numbers allocated.  It will not list Item Control Numbers not allocated. Examples of computer generated transfer orders and cover sheets for Federal agencies and non-Federal recipients as well as for state agencies for surplus property (SASP) are provided in APPENDIX H, Transfer Orders.

Agency Approving Officials who are allocated none of the items frozen will receive a computer generated notice advising them that their request was denied but will be reconsidered should there be no response to the original allocation.  An example of an allocation denial notice is provided in APPENDIX I, Allocation Denials.

The following facts regarding the generation of automated transfer orders are noteworthy:

This is the first time a customer receives a hardcopy acknowledgment of his (her) freeze since the customer no longer receives a hardcopy of the order transaction the day following the freeze.

The freeze denial notice is new.  Previously, customers were not advised of freeze rejections.

With the completion of allocation, FEDS converts the freeze transaction into a transfer order.

8.  What must I do to generate a denial?


An allocation will not decrement the AVAIL QTY (Available Quantity); neither will it automatically generate a denial for a competing request.  To generate a denial in FEDS and the corresponding notification to the customer, the Allocating Official must allocate that customer’s request.

The denial is done on FEDS530 by blanking out the Freeze Quantity in the REQUISIT QUANTITY column, entering “A” (Allocation) in the Option Bar, and pressing Transmit.  FEDS will respond with the words ALLOC DENIED (Allocation Denied) under MESSAGES.  The following example illustrates a denial.
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In the example above, each of the 5 items requested were denied allocation by blanking out the freeze quantity, entering an “A” in the Option Bar at the bottom of the screen and pressingTransmit.

9.  Where does the Approving Official fax the signed copy of the transfer document?


The Approving Official of the freezing agency signs the transfer document generated by the allocation and faxes it to the Allocating Official (AO).  If the Approving Official does not respond within the required time, the AO can reallocate the property to a competing activity.  Reallocation is done on FEDS530 as though it were an original allocation (See Par.6, How do I allocate using FEDS?).  There is no need to update the original allocation since an unlimited number of allocations may be made against a particular item.

10.  What does the Allocating Official do with the signed copy of the transfer order?


Upon receipt of the transfer order signed by the agency Approving Official, the Allocating Official notes the receipt in his (her) records then faxes the signed copy to the Area Utilization Officer listed on the transfer order for requisition action in FEDS.

Requisitioning property


1.  What does it mean to requisition property in FEDS?


In FEDS, requisitioning is the process of updating the database with an approved transfer of property.  Requisitioning is executed in FEDS by transmitting an “R” in the Option Bar at the bottom of the appropriate screen.

2.  Must property be frozen and allocated to be requisitioned?


No.  An Item Control Number may be requisitioned for a customer without it first being frozen, allocated or both.  However, there are two important allocation factors which must be considered when deciding to requisition an item.

A requisition for an item cannot be executed on the same day an allocation is executed for the item.  The allocation must be processed through the nightly cycle first before the requisition is transacted.

A requisition processed without first being allocated will produce a computerized transfer order which will not contain the signature of the Agency Approving Official at the time the requisition is executed.  At most, the requisition will be signed by the recipient Agency Approving Official “after the fact” of requisition.  As such, this requisition function should be used for on-site screening or for emergencies only.

3.  Who can requisition?


Only selected individuals in the FSS Property Management Program are authorized to requisition property.  External customers, such as Federal agencies other than FSS Property Management personnel, non-Federal recipients, and state agencies for surplus property, are not so authorized.

The authorization to update this with a transfer transaction is controlled by Permission Level.  Users assigned to this Permission Level are able to call up requisition screens.  Users not assigned permission are denied access to requisition screens.  Within the FSS Property Management Program, all Area Utilization Officers are assigned this permission.  Others within the Property Management Program are assigned a permission at the discretion of the regional manager.

4.  How can you obtain authorization to requisition property?


Requests for additions or deletions for permission to requisition for a particular individual in FEDS should be via cc:Mail from the regional manager to Sharon Summers or Roman Marciniak for subsequent loading in FEDS, or call the Property Management Division at 703-305-7240.

5.  How does FEDS know which AUO to list on the computerized transfer order?


The GSA Allocating Official faxes an agency approved transfer order to the Area Utilization Officer (AUO) listed on the computerized transfer order.  The FEDS determination of which AUO to list on the transfer order is made by way of the zip code of property location.

The zip code of property location is provided on FEDS 310, Selected Property Display Screen (data sheet).  It is the zip code under the heading, LOCATION OF PROPERTY REPORTED.  The zip code of property location should not be confused with the zip code under the heading, REPORTING SOURCE since the two are not always the same.
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In the example above, the zip code of property location is 75211.  It is not the same as 75265 which is the zip code of the REPORTING SOURCE.

Property records in FEDS without zip codes are assigned to the regional office of property location for distribution to the appropriate AUO or other person assigned requisition duties.

6.  Is there more than one type of requisition function in FEDS and which one should I use?


There are four different requisition functions in FEDS.  They are as follows:

	Multiline:
	Requisition Frozen Items

	Multiline:
	Requisition Non frozen Items

	Single Line:
	Requisition Frozen Items

	Single Line:
	Requisition Non frozen Items


The Multiline:  Requisition Frozen Items function is used for one or more items which were frozen in FEDS.

The Multiline:  Requisition Non frozen Items is used for one or more items which are submitted on a Standard Form 122, Transfer Order Excess Personal Property, and are not frozen in FEDS.

The single line requisition functions are alternative ways of doing a requisition of one item.

7.  How do I requisition frozen items using the multiline screens?


Requisitioning is a function unique to GSA.  As such, a requisition using the multiline screens is initiated from the MAIN MENU by entering “G,” GSA Internal functions.  The MAIN MENU Selection is illustrated in the example below:

[image: image119.wmf]
After Transmit is pressed , FEDS displays FEDSGSA, GSA Internal Functions, shown in the example below:
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Enter “2,” Requisition Frozen Items, as shown above, and press Transmit to display FEDS520, Multiple Allocation Action Address, illustrated below:
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FEDS520 is the same screen used to allocate an item (See Allocating Property, Paragraph 6).  As such, the CONTROL NUMBER from the computer generated transfer document must be entered and transmitted to fill in the remainder of the screen.  The agency approving official faxes the computer generated transfer order to the Area Utilization Officer (AUO) or to the Allocating Official (AO) who in turn faxes it to the AUO for requisition action (See Freezing Property, Paragraph 3.).  The example below shows “990000849” as the Control Number entered by the user.
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Just as an allocation cannot be processed for a frozen item until the freeze has been processed through the nightly cycle, a requisition cannot be processed for an allocated item until the allocation has been processed through the nightly cycle (See Allocating Property, Paragraph 6).  

If the requisition is allowed, the system will redisplay FEDS520 with all of the freeze information filled in as shown in the example below:
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The above example shows that the user is once again prompted by the message in the Status Bar to ENTER AN ‘R’ TO CONTINUE.  The example below shows the user responding to the prompt by entering “R” in the Option Bar at the bottom of the screen.
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After the user presses Transmit, the system displays FEDS530, MULTIPLE LINE REQUISITION ACTION FROM LISTS.  An example of FEDS530 is illustrated below:
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FEDS530 with the “A” (Allocated) DATE filled in for each ITEM DESCRIPTION is the same screen displayed upon completing an allocation for an item (See Allocating Property, Paragraph 6).

The Area Utilization Officer (AUO) or other person with permission to run the Requisition function must now decide how much of the item to requisition.  Although FEDS allows the “R” quantity to exceed or reduce the “A” (Allocated) quantity, most often the two quantities will be equal.  To execute the requisition, when there is no need to adjust the allocation, the AUO or other designee merely needs to enter an “R” in the Option Bar at the bottom of the screen and press Transmit.  An example of an “R” entry and matching “R” and “A” quantities is shown below:
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After “R” is transmitted, FEDS530 is redisplayed with the word, REQUISITIONED replacing the word, ALLOCATED under MESSAGES for each ITEM DESCRIPTION.  The “R” (Requisition) date also replaces the “A” (Allocated) date.  The Status Bar shows how many items were requisitioned and updated to the FEDS database.

The example below shows the completion of an “”R” transaction for Control NUMBER 990000849.
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8.  How do I requisition non frozen items using the multiline screens (Federal agency or non-Federal recipient)?


Like the Requisition Frozen Items function described in the preceding paragraph, the Requisition Non Frozen Items is initiated by selecting  “G” from the MAIN MENU, pressing Transmit and calling up FEDSGSA, GSA Internal Functions.
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Enter “3, “ Requisition Non frozen Items, as shown above, and press Transmit to display FEDS510, MULTIPLE REQUISITION ACTION WITHOUT FREEZES as illustrated in the example below.
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FEDS510 is similar to FEDS415, FREEZE ACTION FOR MULTIPLE ITEMS (See Multiline Freeze, Paragraph 2.).  There are two important differences:  (1)  FEDS510 neither assigns nor prompts the user to enter a CONTROL NUMBER as in FEDS415, and (2) FEDS510 provides a message in the Status Bar to ENTER AGENCY TYPE (S OR F) THEN TRANSMIT.

AGENCY TYPE “S” stands for “State”; AGENCY TYPE “F” stands for “Federal.”  FEDS requires the user to enter an agency type so that it may properly process the transaction as a Federal or State transfer.  This is not necessary in FEDS415 because the Access Code entered by the user during the logon process is structured to identify the user as either a Federal activity or a State.

In the example below, the Area Utilization Officer (AUO) or other regional person designated to do FEDS requisitions, enters “F” for the agency type to indicate that he (she) is doing the requisition for a Federal agency.
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After pressing Transmit, FEDS responds by redisplaying FEDS510.
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It should be noted that the ACTIVITY ADDRESS CD, SHIP TO ADDRESS, and AGENCY/BUREAU Code provided by the system corresponds to that of the AUO or other designee.  As such, this information must be changed to reflect that of the agency recipient of the property as stated on the SF 122 or SF123.  This can be done by overtyping the ACTIVITY ADDRESS CD with the AAC on the standard form as illustrated below:

[image: image132.wmf]
After pressing Transmit, the system redisplays FEDS510 with data corresponding to the overtyped AAC.  In the example above, the AAC was overtyped with 129AU7 and transmitted to display the corresponding AGENCY/BUREAU Code and SHIP TO ADDRESS.  The Status Bar at the bottom of the screen provides the message verifying that the AAC was changed.

The AUO or other regional designee should then type his (her) name and telephone number in the NAME and TEL NO fields to indicate the absence of a freeze transaction and corresponding name of a user.
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In the example above, ROMAN AUO is the AUO processing the requisition, and JAN POLAS is the AGENCY APPROVAL Official.  “R” (Requisition) is then entered in the Options Bar at the bottom of the screen.

After Transmit is pressed, the system displays FEDS500, MULTIPLE LINE REQUISITION, MANUAL INPUT as illustrated below:
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FEDS500 is similar to FEDS430, MULTIPLE LINE FREEZE, MANUAL INPUT (See Multiline Freeze, Paragraph 2.).  Like FEDS430, FEDS500 provides a CONTROL NUMBER at the top of the screen and an ITEM CONTROL NO(s) to enter.  Unlike FEDS430, FEDS500 requires entry of a QUANTITY TO REQUISITION, in lieu of a QUANTITY TO FREEZE.

[image: image135.wmf]
In the example above, the AUO enters 10 of a possible 18 ITEM CONTROL NOs and enters “R” (Requisition) in the Option Bar at the bottom of the screen.

To allow verification of the item entered and correction of erroneous entries, the user should call up the ITEM DESC(ription) for each ITEM CONTROL NO prior to executing the “R” transaction.  This is done by transmitting a BLANK in the Option Bar at the bottom of the screen.  The procedure of calling up the description and any error messages is illustrated with examples in Multiline Freeze, Paragraph 2.
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After Transmit is pressed, the system redisplays FEDS500 and provides for each ITEM CONTROL NO the message, REQUISITION SUCCESSFUL, or a description of the error.  The Status Bar at the bottom of the screen will also provide a transaction status of REQUISITION SUCCESSFUL.  In the example above, all 10 ITEM CONTROL NOs entered by the AUO or regional designee were successful.

If there are more than 18 items to be requisitioned, the first 18 items should be listed on the screen along with the corresponding QUANTITY TO REQUISITION and transmitted with an “R” in the Option Bar at the bottom of the screen.  FEDS500 will be redisplayed with a transaction status message for each item.  However, as illustrated in the above example, only the first six (i.e., the AAC of the Holding Agency) of the ITEM CONTROL NO. will be redisplayed in the event that the next set of 18 ITEM CONTROL NOs repeat the same AAC.  To requisition the next set of 18 items, overtype the AAC with the new code, if necessary, complete the remainder of the ITEM CONTROL NO, ENTER “R” in the Option Bar at the bottom of the screen, and press Transmit.

It should be noted that unlike a Multiple Line (ML) freeze, a multiline Requisition Non Frozen Items is not restricted to items at the same property location.  In the example above, the first eight ITEM CONTROL NOs are located at the El Toro DRMO in East Irvine, CA while the last two ITEM CONTROL NOs are located at DRMO MEADE, in Ft. Meade, MD.

9.  How do I requisition non frozen items using the multiline screens (SASP)?


Except for the Agency Type and the CONTRO NO on FEDS510, an AUO or other regional designee transacts a multiline Requisition for Non Frozen Items for State Agencies for Surplus Property (SASP) in the same way as for a Federal agency or non-Federal recipient.  To requisition items received on a SF 123, enter “S” for the Agency Type and enter the CONTROL NO from the SF 123.
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The above example shows that the user entered “S” for the Agency Type.  

The example below shows the same screen after the AUO or other regional designee entered the CONTROL NUMBER, overtyped his (her) Activity Address Code and pressed Transmit.
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10.  How do I requisition frozen items using the single line screens (Federal agency or non-Federal recipient)?


Requisitioning a frozen item using the single line screen is initiated from the MAIN MENU by selecting “1,” Search and Freeze.  The MAIN MENU Selection is illustrated in the example below:
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After Transmit is pressed, FEDS displays FEDS100, PRIMARY SEARCH SCREEN, shown in the example below:
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FEDS100 is the same screen used to search for property in GSAs nationwide inventory of excess and surplus personal property (See Searching for Property, Paragraph 5.).  Enter the ITEM CONTROL NO in Search Criteria field 3 and an asterisk in the REGION field of the SECONDARY SEARCH CRITERIA (See Paragraph 11  below for an alternative procedure.) as illustrated in the example below.
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After Transmit is pressed, the system displays FEDS420, CURRENT FREEZE ACTIONS FOR ITEM CONTROL NO.  FEDS420 is the same screen used when allocating property to determine who constitutes competing demand for an item (See Allocating Property, Paragraph 6).
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The above example shows that there are two competing demands for the item – ROMAN FED and ROMAN SASP.  The AUO or other regional designee decides to approve transfer of the item for ROMAN FED.  He (she) then enters the line item number corresponding to the chosen recipient in the Option Bar at the bottom of the screen.
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After Transmit is pressed, the system displays FEDS520, SINGLE ALLOCATION/REQUISITION ACTION ADDRESS.  FEDS520 is similar to FEDS410, FREEZE ACTION FOR ITEM CONTROL NO (See Single Line Freeze, Paragraph 1.).  However, FEDS520 also contains the LOCATION of property and the FREEZE DATE.
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The example above, shows the information ROMAN FED entered in FEDS410 to freeze ITEM CONROL NO RO9111 6251 1862.  The AUO or other regional designee then completes the screen by entering the QUANTITY to requisition and an “R” in the Option Bar at the bottom of the screen.  This is shown in the example below with a QUANTITY of “1” for ROMAN FED.
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After Transmit is pressed, FEDS displays FEDS310, SELECTED PROPERTY DISPLAY SCREEN as illustrated below.  FEDS310 is the data sheet for an item (See Searching for Property, Paragraph 8.).  FEDS310 is recalled to show that a requisition decrements the QUANTITY available for issue and the FREEZE QTY (Quantity) by the amount of the requisition.  The Status Bar at the bottom of the screen provides the message, REQUISITION ACTION SUCCESSFUL.
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In the above example, the quantity requisitioned for ROMAN FED reduced the QUANTITY (available for issue) to “0” and the FREEZE QTY to “1”.

11.  What is the alternative procedure for determining competing demand for an item?


In the preceding procedure, an asterisk was inserted in the REGION field of FEDS100, PROPERTY SEARCH SCREEN, to display FED420, CURRENT FREEZE ACTIONS FOR ITEM CONTROL NO.  A more indirect way of getting to FEDS420 is to leave the asterisk out as shown in the following example:
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After pressing Transmit, the system displays the item data sheet, FEDS310, SELECTED PROPERTY DISPLAY SCREEN as shown in the example below:
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After entering “R” in the Option Bar at the bottom of the screen and pressing Transmit, the system displays FEDS420, CURRENT FREEZE ACTIONS FOR ITEM CONTROL NO.

This method of accessing FEDS420 displays FEDS310 as an intermediate screen between FEDS100 and FEDS420.  Although it is a longer route, the AUO or other regional designee can use this procedure to review the data sheet of the item before the list of competing demands is displayed on FEDS420.

As illustrated below, it should be noted that “R” was entered in the Option Bar at the bottom of FEDS310 even though it is not listed as an option.  Because FEDS310 is made visible to customers , the “R” option is purposely left off the Option Bar to avoid customer confusion.

12.  How do I requisition frozen items using the single line screens (SASP)?


The procedure for requisitioning a frozen item using a single line screen for a State Agency for Surplus Property (SASP) is the same as that for a Federal agency or non-Federalrecipient. The AUO or other regional designee does not need to enter an Agency Code of “S,” enter a Control Number, or complete the name and phone number information on FEDS520, SINGLE ALLOCATION/REQUISITION ACTION ADDRESS because the customer entered this data into FEDS at the time of the freeze.  This is illustrated by the following example:
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In the above example, the only entry made by the AUO or other regional designee is the “R” in the Option Bar at the bottom of the screen.

13.  How do I requisition non frozen items using the single line screens (Federal agency or non-Federal recipient)?


Requisitioning a non frozen item using the single line screen is initiated from the MAIN MENU in the same way as for a frozen item (See Paragraph 11 above.).  Complete FEDS100, PROPERTY SEARCH SCREEN, by entering the ITEM CONTROL NO to be requisitioned in Search Criteria field 3 as illustrated below:
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As shown in the above example, there is no asterisk placed in the REGION field as there was for requisitioning a frozen item

After pressing Transmit, the system displays the data sheet -- FEDS310, SELECTED PROPERTY DISPLAY SCREEN as is done in Paragraph 12 above.  As shown in the example below, enter an “R” in the Option Bar at the bottom of the screen even though “R” is not listed as one of the options.
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After pressing Transmit, the system displays FEDS510, REQUISITION ACTION FOR ITEM CONTROL NO shown in the example below:
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FEDS510, REQUISITION ACTION FOR ITEM CONTROL NO is similar to FEDS510, MULTIPLE REQUISITION ACTION WITHOUT FREEZES (See, Paragraph 8 above.).  Both screens require entry of an AGENCY TYPE and ACTIVITY ADDRESS CODE because the item has not been frozen making this information available to FEDS.
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In the above example, the AUO or other regional designee entered “F” for Federal agency and “1” for QUANTITY in response to the Status Bar message, ENTER AGENCY AND QUANTITY, AND THEN TRANSMIT. 

After pressing Transmit, the system redisplays FEDS510 with the ACTIVITY ADDRESS CD, AGENCY/BUREAU and SHIP TO ADDRESS of the user filled in as shown below:
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It should be noted that the ACTIVITY ADDRESS CODE, SHIP TO ADDRESS, and AGENCY/BUREAU Code provided by the system corresponds to that of the AUO or other designee.  As such, this information must be changed to reflect that of the agency recipient of the property as stated on the manually prepared Standard Form (SF) 122 (See Paragraph 6, Is there more than one type of requisition function in FEDS and which one should I use?).  This can be done by overtyping the ACTIVITY ADDRESS CD (AAC) with the AAC on the standard form.  The AAC should be the first entry under Description in Block 13 of the form.
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In the example above, the AAC 473082 was overtyped with 493102 and transmitted to display the corresponding AGENCY/BUREAU Code and SHIP TO ADDRESS.  The Status Bar at the bottom of the screen provides the message verifying that the AAC WAS CHANGED.

If there are two agency names on the SF 122, enter both names on the screen.  Such is the case of a sponsoring Federal agency requesting property for a non-Federal recipient.  Enter the name of the non-Federal recipient under NAME and the name of the sponsoring agency approving official under AGENCY APPROVAL NAME.  The AUO or other regional designee should not type his (her) name on the screen.
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In the above example, PRINCIPAL INVESTIGATOR was entered as the name of the university professor who appeared on the SF 122 as the non-Federal recipient requesting the property.  DON WILAPPROVE was entered as the name of the agency approving official from the sponsoring Federal agency – the National Science Foundation.  Also in the above example, an “R” (Requisition) was entered in the Option Bar at the bottom of the screen.

After Transmit is pressed, the system once again displays FEDS310 -- the item data sheet.  FEDS310 now provides a control number, a message indicating that the requisition action was successful, and an updated FREEZE QTY (Quantity) and QUANTITY available for transfer.

[image: image157.wmf]
In the example above, the Status Bar at the bottom of the screen shows that the requisition transaction was successful with the message -- REQUISITIONED QUANTITY ACCEPTED.  The Status Bar also shows that CONTROL NUMBER 990000908 was assigned to the requisition.  The example also shows that the QUANTITY (from 3 to 2) and the FREEZE QTY (from 1 to 0) have been reduced by the quantity of the requisition.

14.  How do I requisition non frozen items using the single line screens (SASP)?


Except for FEDS510, REQUISITION ACTION FOR ITEM CONTROL No and the source of the Activity Address Code (AAC), the procedure for requisitioning a non frozen item using a single line screen for a State Agency for Surplus Property (SASP) is the same as that for a Federal agency or non Federal recipient.  In FEDS510, the AUO or other regional designee must enter “S” for State in lieu of “F” in the AGENCY field.  Also, the SASP is not required to submit their AAC on Standard Form 123.  The AUO or other regional designee can obtain the AAC of the SASP from the list provided in APPENDIX J.
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In the above example, “S” was entered in the AGENCY field and “1” was entered as the REQN (Requisition) QUANTITY for ITEM CONTROL NUMBER N63394 6303 0768.  

After Transmit is pressed, the system redisplays FEDS510 with the ACTIVITY ADDRESS CD (Code) and SHIP TO ADDRESS of the user.  Unlike the corresponding “R” action for a Federal agency or non-Federal recipient, FEDS 510 also displays a blank field for the CONTROL NUMBER as shown in the example below:

[image: image159.wmf]
The example below shows FEDS520 after the AUO or other regional designee entered the CONTROL NUMBER, changed the ACTIVITY ADDRESS CD (Code) to reflect the information on the SF 123, and filled in the remainder of the form.

[image: image160.wmf]
Requisition modifications


1.  What kind of modifications can I make?


Once a requisition is transacted, you may change it.  If the requisition is for an item(s) which has not been frozen, you may also add items to it.  This is based on the assumption that you have a manually completed standard form completed by the customer for the extra items.  If the requisition is for an item(s) which have been frozen in FEDS, you may not add items to it because the transfer document listing the individual items to be transferred was already faxed to the Agency Approving Official at the time of allocation, signed, and returned to GSA.  There is no guarantee that a repeat of the process would be timely, understood by the customer, and result in an efficient match of the two transfer documents.

2.  When can I make requisition modifications?


Requisition modifications can be made from the time the requisition is completed until the following nightly cycle.  The nightly cycle updates the Personal Property Master (PPM) File with requisition information from the database and is called the “T”  (Transfer -- from the data base to the PPM File) date.

3.  How do I add to requisitions (Federal agency or non Federal recipient)?


An add to an existing requisition is initiated from the Main Menu by entering “G,” GSA Internal Functions, shown in the example below:
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After Transmit is pressed, the system displays FEDSGSA, GSA Internal Functions, shown in the example below:
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Enter “4,” Add to Requisitions, as shown above, and press Transmit to display FEDS510, MULTIPLE REQUISITION ACTION WITHOUT FREEZES, illustrated below:
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FEDS510 is the same screen used to do the original requisition (See Requisition modifications, Paragraph 8.).  As the name of this screen suggests, items may be added only to an existing requisition of non frozen items.  You cannot add items to a requisition of items which have been frozen.  The reason for this restriction is to avoid confusion among multiple copies of computer generated transfer orders.  This restriction is not applied to non frozen items because standard forms are used in lieu of computer generated transfer orders to document the transfer.

FEDS510 provides a message in the Status Bar to ENTER CONTROL NUMBER, THEN TRANSMIT.

In the example below, the Area Utilization Officer or other regional person designated to do a FEDS requisition enters “990000896” as the existing Control Number.
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The system responds by redisplaying FEDS510 with the information entered for the original requisition. 

As shown below, the Status Bar prompts at the bottom of the screen prompts the user with the message, ENTER AN ‘R’ TO CONTINUE.
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After an “R” is entered and transmitted, the system responds with FEDS500, MULTIPLE LINE REQUISITION, MANUAL INPUT.  FEDS500, shown below, is the screen used to enter the original requisition.
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In the example below, the AUO or other regional designee entered 5 of a possible 18 ITEM CONTROL NOs per screen.
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To allow verification of the item entered and correction of erroneous entries, the user should call up the ITEM DESC(ription) for each ITEM CONTROL NO prior to executing the “R” transaction.  This is done by transmitting a BLANK in the Option Bar at the bottom of the screen and is illustrated in the example below:
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After matching information on FEDS510 with the information on the customer prepared standard form, the AUO or other regional designee follows the Status Bar prompt by entering “R” in the Option Bar at the bottom of the screen as illustrated in the example below:
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After Transmit is pressed, the system redisplays FEDS 500 and provides for each ITEM CONTROL NO the message, REQUISITION SUCCESSFUL, or a description of the error.  The Status Bar at the bottom of the screen will also provide a transaction status of REQUISITION SUCCESSFUL.
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In the example above, all 5 ITEM CONTROL NOs entered by the AUO or regional designee were successful.

Like the original requisition (See Requisition modifications, Paragraph 8) adds to requisitions of non frozen items are not restricted to items at the same property location.  In the example above, all five items are located at the El Toro DRMO.

4.  How do I add to requisitions (SASP)?


Adds to an existing requisition for items requested by a state agency for surplus property (SASP) are done in the same way as for items requested by a Federal agency or non Federal recipient.

5.  What in a requisition can I change?


Only the Item Control Number quantities in a requisition can be changed.  As such, items may be dropped from a requisition by changing the quantity to zero.  Other information regarding the requisition, such as the activity address code and ship to address cannot be changed.

6.  How do I change requisitions (Federal agency or non Federal recipient)?


A change to an existing requisition is initiated from the Main Menu by entering “G,” GSA Internal Functions, shown in the example below.
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After Transmit is pressed, the system displays FEDSGSA, GSA Internal Functions, shown in the example below:
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Enter “5,” Change Requisitions, as shown above, and press Transmit to display FEDS520, MULTIPLE REQUISITION ACTION ADDRESS, illustrated below.
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FEDS520 is the same screen used to allocate multiple items (See Allocating Property, Paragraph 6) and requisition frozen items using the multiline screens (See Requisitioning Property, Paragraph 7.).  Unlike the add function,  a requisition change can be made to either frozen or non frozen items.

FEDS520 provides a message in the Status Bar to ENTER CONTROL NUMBER AND TRANSMIT.  In the example below, the Area Utilization Officer or other regional person designated to do a FEDS requisition entered “990000849” as the existing CONTROL NUMBER.
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The system responds by redisplaying FEDS520 with the information entered for the original requisition.  As shown below, the Status Bar at the bottom of the screen prompts the user with the message, ENTER AN ‘R’ TO CONTINUE.

[image: image175.wmf]
After an ‘R’ is entered and transmitted, the system responds with FEDS530, MULTIPLE LINE REQUISITION ACTION FROM LIST, as shown below:
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FEDS530 is the same screen used to allocate multiple items (See Allocating Property, Paragraph 6) and requisition frozen items using the multiline screens (See Requisitioning Property, Paragraph 7.).  This screen should have an “R” date and the word, REQUISITIONED, under MESSAGES as illustrated in the above example.

This screen provides numerous features to assist you in making a quantity change.  The TOTAL FROZEN is provided to allow a determination of competing demand; the line item number in the Option Bar at the bottom of the screen enables you to determine who those competing demands represent; the AVAIL QTY (Available Quantity) provides the quantity limit for your requisition change; and the ITEM DESCRIPTION is provided in lieu of the ITEM CONTROL NUMBER to allow enable you to easily verify that you are considering a change for the right item.
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In the above example, the AUO or other regional designee wishes to increase Item Number 6, CAP PROTECTION from 1 to 73 in response to an emergency request.  However, by comparing the intended increase to the TOTAL FROZEN, he (she) notices that the extra quantity of 73 has already been frozen.  Accordingly, the AUO or other regional designee enters “6” in the Option Bar at the bottom of the screen as illustrated below to determine who the competing demand is.
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After pressing Transmit, the system displays FEDS420, CURRENT FREEZE ACTIONS FOR ITEM CONTROL NO as illustrated below.
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As illustrated above, the competing interest, ROAMING MAN, is another Federal activity.  The AUO or other regional designee notices that ROMAN FEDS entered his requirement for an additional 73 CAPS PROTECTION after ROAMING MAN, the competing request, entered his requirement.  However, ROMAN FED had an emergency need and ROAMING MAN’s need was routine.  Accordingly, the AUO decided to give the item to ROMAN FED on the basis of emergency need in lieu of first-come- first-served.

Enter “E” in the Option Bar at the bottom of FEDS420 to exit the screen as shown in the example below:
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After Transmit is pressed, the system redisplays FED530.
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In the example above, the AUO changed the REQUISIT QUANTITY for Item 1 from 1 to zero and the REQUISIT QUANTITY for Item 6 from 1 to 73 at the request of ROMAN FED.  The AUO also entered an “R” in the Option Bar at the bottom of the screen.
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After Transmit is pressed, the system redisplays FEDS530 with updated figures in the REQUISIT QUANTITY field, an overwritten status under MESSAGES, and a transaction message on the Status Bar.  In the example above, the REQUISIT QUANTITY for Items 1 and 6 were changed from 1 and 1 to zero and 73 respectively.  Note that a zero quantity is shown by a blank field.  In addition, the REQUISITIONED status under MESSAGES is not bolded to enable identification from the status messages of the original requisition.  Also, the Status Bar provides the message, 2 ITEMS REQUISITIONED.

7.  How do I change requisitions (SASP)? 


Changes to an existing requisition for items requested by a state agency for surplus property (SASP) are done in the same way as for items requested by a Federal agency or non-Federal recipient.  The information necessary for FEDS to distinguish between a Federal agency or non-Federal recipient and a SASP was entered in a previous freeze or requisition screen.

Contact maintenance


1.  Whose name appears on the transfer order?


The name of the Area Utilization Officer (AUO) or other regional designee responsible for the approval of the transfer will appear on the transfer order.  That person’s name, office address, telephone number and fax number appear on the upper left of the order under the address, “TO:  General Services Administration:” (See Appendix H for a sample transfer order; see Freezing Property, Paragraph 3 for the documentation flow followed for a freeze transaction.)

2.  How does FEDS know which AUO or other regional designee to list on the transfer order?


FEDS knows which AUO or other regional designee to list on the transfer by way of the zip code of property location (See Requisitioning Property, Paragraph 5.) on the Personal Property Master File.  The zip code of property location for a particular item is provided by the Federal agency reporting the property to GSA as excess.  The zip code areas making up an AUOs or other regional designee’s area of responsibility are assigned by GSA regional property managers.

3.  Whose responsibility is it to ensure that AUO or other identifying information in FEDS is complete and accurate?


It is the responsibility of the AUO or other regional person designated the responsibility of approving transfers to ensure that the zip codes and other data loaded in FEDS under their name are complete and accurate.  The initial load was done by Central Office personnel; the review of the initial load for completeness and accuracy and the maintenance of that data is now the responsibility of the AUO or other regional designee.

4.  How do I maintain AUO or other regional designee data in FEDS?


Maintenance of AUO or other regional designee data in FEDS is done through the Contact Maintenance screen.  Maintenance is initiated from the MAIN MENU by entering “G,” GSA Internal Functions, shown in the example below:
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After Transmit is pressed, the system displays FEDSGSA, GSA Internal Functions, shown in the example below:
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Enter “6,” Contact Maintenance, as shown above, and press Transmit to display FEDS800, USER CONTACT/ZIP CODE MAINTENANCE, illustrated below:
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5.  How do I display my data?


To display your data enter your REGION and CONTACT NUMBER at the top of the screen as shown below:
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The CONTACT NUMBER begins with zero and increments by one for each additional person of record.  To determine your CONTACT NUMBER, enter zero for the first CONTACT NUMBER, press Transmit, and repeat the procedure by increasing the number by one until your name is displayed.  Once you determine your CONTACT NUMBER, record it somewhere for easy reference.
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In the example above, “6” was entered for REGION and the zero default was kept for CONTACT NUMBER.  

After pressing Transmit with the Option Bar blank, FEDS displays the example below:
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The Status Bar provides the message, CONTACT RECORD – FOUND.

6.  How do I change anything but zip code information?


FEDS800 is divided into two parts:  (1) address and phone information in the top half of the screen, and (2) zip code data in the bottom half of the screen.  A function field with letters A, C, D is located at the top right of the screen to modify any data such as address and phone information.  The functions are “A” for add, “C” for change, and “D” for delete.

To change information on the upper half of the screen, overtype the incorrect data with the correct information, enter a “C” (Change) in the function field, and press Transmit.  Lori Marrs, an AUO in Region 6, replaced Wally Schlueter when he retired late last year.  Upon review of the above record, Lori decided to update it.

In the example below, Lori overtyped Wally Schlueter’s name with her own and entered “C” in the function field.
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After Transmit is pressed, the system redisplays FEDS800 with the message in the Status Bar, CONTACT RECORD SUCCESSFULLY UPDATED as shown in the example below:
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To add an AUO or other regional designee to the Contact Maintenance list, call up a blank FEDS800 screen, fill in all of the blank fields with the appropriate data, enter “A” in the function field, and press Transmit.

To delete an AUO or other regional designee on the Contact Maintenance list, first search for and display the record with the contact number as illustrated in Paragraph 5, above.  Then, enter “D” in the function field at the top right of the screen, and press Transmit.

7.  What is the default location?


If a property record is received into the Personal Property Master File without a zip code of property location, FEDS is programmed to list on the computer generated transfer document the AUO on FEDS800 with CONTACT NUMBER “0.”  Zero is the default location and is typically the regional office.

It is the responsibility of the AUO assigned the default location to forward customer approved transfer orders to the correct AUO for disposition.

8.  How do I change zip code information?


A function field with letters A/D is located in the bottom half of the screen beside each set of zip codes to modify the zip codes provided.  The functions are “A” for add and “D” for delete as shown in the example below:
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The screen displays two columns of Zip Codes for each entry.  ZIP1 and ZIP2 represent the range of Zip Codes assigned to the Contact Name.  Each Zip Code on the screen represents all Zip Codes that begin with the 3 digits entered on the screen.  A Contact Name may have one or more ranges of Zip Codes assigned.  Use ZIP1 to show the lowest Zip Code value and ZIP2 to show the highest Zip Code in the range.  If the Contact Name only represents a single Zip Code range, then use the same value for ZIP1 and ZIP2.  In the example above, Carter Lee is responsible for all Zip Codes in the range of 790 to 794, and 840 to 849.  

All zip code entries are edited by FEDS to preclude duplicate assignments made possible by the restriction of the zip code entry to 3 digits.  When FEDS shows a duplicate entry, regional managers must decide between themselves how to allocate the zip code.
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In the example above, Carter Lee reviews his zip code information and determines it is incomplete and incorrect.  He wants to add zip code “860”.  To do this, he enters an “A” in the function field beside a blank zip code field and enters “860” for the corresponding ZIP1 and ZIP2 as shown below:
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After pressing Transmit, the system redisplays FEDS800 with a status message beside the zip code entry and a message in the Status Bar at the bottom of the screen.  In the example below, the action fails.  The message beside the zip code entry reads, RANGE OVERLAP NO ADD.  The message in the Status Bar reads, ERROR IN ZIP CODE as shown in the example below;
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When the system detects a Zip Code overlap, the affected regional managers must decide to whom the Zip Code should be assigned.  FEDS must then be updated based upon this decision.  

In the example above, a review of the zip code assignments shows that Shirley Beene, an AUO in Region 9 has zip code areas which include 860.  The Region 8 and Region 9 property managers note that virtually all of Zip Code 860 is in Region 9.  As such, they jointly decide to assign Zip Code 860 to Shirley Beene.  There is no need to update FEDS800 because Zip Code 860 is already assigned to Shirley Beene.

To change a zip code by expanding or reducing its range of numbers, a delete must be done first, then followed by an add.  This can be illustrated by Carter Lee’s decision to change the zip code range from 840 -- 843 to 840 – 849.
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In the example above, Carter Lee entered a “D” in the function field beside the zip code he wishes to expand.  After pressing Transmit, the system responds with a message beside the zip code entry which reads, RECORD DELETED to indicate that he was successful.

[image: image196.wmf]
In the example above, Carter Lee enters “A’ as the function code, “840” as ZIP1, and “849” as ZIP2 to indicate his expanded area of geographical coverage. 

After pressing Transmit, the system redisplays FEDS800 with the expanded zip code area along with the message, RECORD ADDED.
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9.  How do I change Allocating Official information for state transfers?


Computer generated fax cover sheets for freezes executed by a state agency for surplus property (SASP) contain the name, address, telephone number and fax of the allocating official (AO) for the property.

Like the fax information for the Area Utilization Officer (AUO), the fax information for the AO is located and updated on FEDS 800, USER CONTACT/ZIP CODE MAINTENANCE.  Unlike the area of responsibility of the AUO, which is defined by the zip code of property location, the area of responsibility of the AO is defined by region(s).  Accordingly, if the geographic area of an AO covers several regions, the FEDS800 screen for each of those regions must be updated when there is a change to contact information for the AO.

To access AO information on FEDS800 for a particular region, enter the REGION and “99” for the CONTACT NUMBER at the top of the screen.  In the example below, “1” was entered as the REGION and “99”was entered as the CONTACT NUMBER.
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After Transmit is pressed with a BLANK in the Option Bar, the system will redisplay FEDS800 with the top half of the screen filled in with address and phone information.  The bottom half of the screen for zip code data will be blank since it does not apply.
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In the example below, JOE HVORECKY of Region 3 is listed as the AO for Region 1.  The CONTACT ADDRESS and PHONE NO are that of Region 1.
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The procedure for changing the top half of FEDS800 for an AO is the same as that for an AUO:  overtype the incorrect data with the correct information, enter a “C” in the function field, and press Transmit.

Barbara Schmitt of Region 3 is now the AO for Regions 1, 2, 3, and W.  Upon review of the above record, Barbara decided to update it.  In the example below, Barbara overtyped Joe Hvorecky’s NAME with her own, corrected the office symbol to 3FPU, changed the ADDRESS and PHONE NO to her own in Region 3, and entered “C” in the function field:
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After Transmit is pressed, the system redisplays FEDS800 with the message in the Status Bar, CONTACT RECORD SUCCESSFULLY UPDATED as shown in the example below.
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Each region is assigned only one AO, and there is an AO assigned to each region.  As such, there will be changes made to existing assignments but no need to add or delete from the listing of AOs.

10.  Whose responsibility is it to ensure that AO information in FEDS is complete and accurate?


It is the responsibility of the Allocating Official (AO) or designee to ensure that the name, office symbol, address, and telephone information loaded in FEDS for the AO is complete and accurate.

PROPERTY INQUIRY/RECALL (YSS)

1.  What is a Property Inquiry?

A property inquiry is a search for an Item Control Number either on the Property (Master) File or the History File.

2.  How does a Property Inquiry differ from an Item Control Number  (ICN) search on the Property Search Screen, FEDS100?

A Property Inquiry will search the Property File first.  If the item is not on the Property File, the Inquiry will then search the History File.  A FEDS100 inquiry will search for the ICN only on the Property File.

Only GSA Property Management Personnel with an "IN" permission level can conduct a Property Inquiry.   A FEDS100 inquiry can be conducted by any person who has access to FEDS and does not require a specific permission level.

The data sheet resulting from a Property Inquiry (FEDS910) is not the same as the data sheet resulting from a 
FEDS100 inquiry (FEDS310).  Although the two inquiries contain some fields which are duplicative, FEDS910 contains some which are unique.  The following fields are unique to FEDS910:



FEDS910



Reimbursement Code







Region











56 Days Date









Agency Control Number



GSA Control Number



Transfer Control Number



Date Last Action



Type Action Code



Source Code

3.  How do I perform a Property Inquiry?

The Property Inquiry is initiated from the GSA Internal Functions Menu  (FEDSGSA) by entering “8,” PROPERTY INQUIRY/RECALL (YSS), as shown in the example below: 
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After pressing transmit, the system displays the Personal Property Inquiry/Recall Screen (FEDS900) shown below:
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In the following example, the user is searching for the Item Control Number, 360100 3014 0269B: 
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After pressing the transmit key, FEDS displays FEDS910:
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Note that at the top, left corner of the page the title “PROPERTY DATA SET” indicates where this record was found. 

If the user were searching for property that was already in the History Data Set, its History record would be displayed:
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If the user is searching for property and knows the Transfer Control Number as well as the Item Control Number, he can enter both numbers on FEDS900: 
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FEDS will take him directly to the History record for that Transfer Control Number: 

[image: image209.png]=181]

B Fle £t Vew Toos Sesson Options Window Hep IREIE
T EE R e E = ==
Item Data Sheet
29952002

HISTORY DATA SET
7490
SHREDDING MACHINE . PAPER

804412 2189 5006

NATTONAL AERONAUTICS AND SPACE ADMIN

NATTONAL AERONAUTICS AND SPACE ADMIN

JOHN C. STENNIS SPACE CENTER

JOHN C. STENNIS SPACE CENTER

BLDG. 2204
STENNIS SPACE CENTER 15-395296000 | STENNIS SPACE CENTER MS-39529
LORT JAYROE LORT JAYROE
2286881363 2286883597 2286881363 2286883597
LORI. JAYROE@SSC.NASA Gov | ORI JAYROE@SSC . NASA GOV
| 5012 | 07112002 | 2 |
GENERAL_BINDING CORP 10365 4
1
[ 1] DONAT TON [ ]
m [ v | |
0.0 08022002 [}
1
971,00 EA 97100
990066505 42963279
T 07302002 02231989

Session hes been estabished

#start | | @ Deriss obremski-

[
| e srs e .| Attt A it e it

I [cap | [e:zapm

)=





Once on the FEDS910 screen, it is important that the user selects the (N)ext option because there may be additional History records for the same Item Control Number.  Using the (N)ext option will reveal any other Transfers (Type Action = T) or other Type Action codes.  The possibilities are Blank, D, T, S, W, P, or V.  When all of the existing History records have been displayed, the system will display “NO MORE RECORDS AVAILABLE” in the message line at the bottom of the screen:
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4. How do I perform a Property Recall?

Another option on this screen is the (R)ecall option. Transmitting an “R” will enable the user to recall an item from the History Data Set back to the Property Data Set where it can now be reallocated. The item must be reallocated the same day it is recalled because it will revert back to the History Data Set when the nightly cycle is run.

In the example below, the user transmitted an “R” to recall a property item.  Note that this record, which was previously in the History Data Set is now in the Property Data Set.  Also note the message displayed:
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This item will remain in the Property Data Set until the regular, FEDS nightly cycle is run.  Any action on it must be taken on the present day.                 

Appendix A
Agencies

	Agency Code
	Agency Identification

	0000
	Miscellaneous Organizations

	0000
	Congress

	0100
	Architect of the Capitol

	0300
	Library of Congress

	0400
	Government Printing Office

	0500
	General Accounting Office

	0800  
	State and Local Governments

	0900
	Legislative, ALL OTHER

	1000
	Judiciary

	1100
	Executive Office of the President

	1200
	Department of Agriculture

	1300
	Department of Commerce

	1400 
	Department of Interior

	1500
	Department of Justice

	1600
	Department of Labor

	1700
	Department of Navy

	1800
	U S Postal service

	1900
	Department of State

	2000
	Department of Treasury

	2100
	Department of Army

	2300
	United States Tax Court

	2400
	Office of Personnel Management

	2500 
	National Credit Union Administration

	2600
	Federal Retirement Thrift Investment Board

	2700
	Federal Communications Commission

	2900
	Federal Trade Commission

	3000
	Interstate Commerce Commission

	3100
	Nuclear Regulatory Commission

	3200
	Synthetic Fuels Corporation

	3300
	Smithsonian Institution

	3400
	United States International Trade Comm

	3600
	Veterans Administration

	4100
	Merit Systems Protection Board

	4200
	Pennsylvania Avenue Development Corporation

	4400
	Action

	4500
	Equal Employment Opportunity Commission

	4600
	Regional Commissions

	4700
	General Services Administration

	4800
	Miscellaneous Commissions

	4900
	National Science Foundation

	5000
	Securities and Exchange Commission

	5100
	Federal Deposit Insurance Corporation

	5200
	Permitting and Enforment, Fedl Insp for the Alaska Gas Pipeline

	5400
	Federal Labor Relations Board 

	5500
	Advisory Commissions on Intergovernmental

	
	Relations

	5600
	Central Intelligence Agency

	5700
	Department of Air Force

	5800
	Federal Emergency Management Agency

	5900
	National Foundation on the Arts and the Humanities

	6000
	Railroad Retirement Board

	6100
	Consumer Product Safety Commission

	6300
	National Labor Relations Board

	6400
	Tennessee Valley Authority

	6500
	Federal Maritime Commission

	6700
	United States Information Agency

	6800
	Environmental Protection Agency

	6900
	Department of Transportation

	7100
	Overseas Private Investment Corporation

	7200
	Agency for International Development

	7300
	Small Business Administration

	7400
	American Battle Monuments Commission

	7500
	Department of Health and Human Services

	7600
	Commemorative Commission

	7800
	Farm Credit Administration

	8000
	National Aeronautics and Space Administration

	8200
	Federal Home Loan Bank Board

	8300
	Export-Import Bank of the United States

	8400
	United States Soldiers’ and Airmen’s Home

	8500
	Water Resources Council

	8600
	Department of Housing and Urban Development

	8900
	Department of Energy

	9000
	Selective Service System

	9100
	Department of Education

	9300
	Federal Mediation and Conciliation Service

	9400
	U S Arms Control and Disarmament Agency

	9500
	Independent U S Government Agencies

	
	Administrative Conference of U S

	
	Advisory Committee of Federal Pay

	
	Architectural and Transportation Barriers

	
	Compliance Board

	
	Board of International Broadcasters

	
	Commission on Civil Rights

	
	Commission on Fine Arts

	
	Federal Mine and Safety and Health Review Commission

	
	Harry S. Truman Foundation

	
	Intelligence Community Oversight

	
	Marine Mammal Commission

	
	National AFRO-AMERICAN History and Culture 

	
	National Commission on Organized Crime

	
	National Commission on Libraries and Information Science

	
	National Capital Planning Commission

	
	National Transportation Safety Board

	
	Occupational Safety and Health Review Commission

	
	Panama Canal Commission

	
	Prospective Payment Assessment Commission

	
	U S Holocaust Memorial Council

	
	United States Institute of Peace

	
	U S - Japan Friendship Commission

	
	U S - Metric Board

	9600
	Corps of Engineers, Civil

	9700
	Office of the Secretary of Defense

	9800
	United States Railway Association

	9900
	District of Columbia     


Appendix B
Disposal Condition Code

	Disposal
condition
code
	

Brief definition
	

Expanded definition

	1
	Unused—good
	Unused property that is usable without repairs and identical or interchangeable with new items from normal supply sources.

	2
	Unused—fair
	Unused property that is usable without repairs, but is deteriorated or damaged to the extent that utility is somewhat impaired.

	3
	Unused—poor
	Unused property that is usable without repairs, but is considerably deteriorated or damaged.  Enough utility remains to classify the property better than salvage.

	4
	Used—good
	Used property that is usable without repairs and most of its useful life remains.

	5
	Used—fair
	Used property that is usable without repairs, but is somewhat worn or deteriorated and may soon require repairs.

	6
	Used—poor
	Used property that may be used without repairs, but is considerably worn or deteriorated to the degree that remaining utility is limited or major repairs will soon be required.

	7
	Repairs required-good
	Required repairs are minor and should not exceed 15 percent of original acquisition cost.

	8
	Repairs required-fair
	Required repairs are considerable and are estimated to range from 16 percent to 40 percent of original acquisition cost.

	9
	Repairs required-poor
	Required repairs are major because property is badly damaged, worn, or deteriorated, and are estimated to range from 41 percent to 65 percent of original acquisition cost.

	X
	Salvage
	Property has some value in excess of its basic material content, but repair or rehabilitation to use for the originally intended purpose is clearly impractical.

	S
	Scrap
	Material that has no value except for its basic material content.


Appendix C
Regions

	Region
Code
	Regional
Office
	Region
Identification

	1
	Boston
	Northeast & Caribbean

	
	
	

	2
	New York
	

	
	
	

	3
	Philadelphia
	Mid-Atlantic

	
	
	

	W
	DC and Nearby MD & VA
	

	
	
	

	4
	Atlanta
	Southeast Sunbelt

	
	
	

	5
	Chicago
	Great Lakes

	
	
	

	6
	Kansas City
	Heartland

	
	
	

	7
	Fort Worth
	Greater Southwest

	
	
	

	8
	Denver
	Rocky Mountain

	
	
	

	9
	San Francisco
	Pacific Rim

	
	
	

	10
	Auburn
	Northwest/Arctic


Appendix D

Region 1:

	Region/State
	ABBR
	State Code

	
	
	

	Connecticut
	CT
	09

	Maine
	ME
	23

	Massachusetts
	MA
	25

	New Hampshire
	NH
	33

	Rhode Island
	RI
	44

	Vermont
	VT
	50


Region 2:

	Region/State
	ABBR
	State Code

	New Jersey
	NJ
	34

	New York
	NY
	36

	Puerto Rico
	PR
	72

	Virgin Islands
	VI
	78


Region 3:

	Region/State
	ABBR
	State Code

	Delaware
	DE
	10

	Maryland
	MD
	24

	Pennsylvania
	PA
	42

	Virginia
	VA
	51

	West Virginia
	WV
	54


Region 4:

	Region/State
	ABBR
	State Code

	Alabama
	AL
	01

	Florida
	FL
	12

	Georgia
	GA
	13

	Kentucky
	KY
	21

	Mississippi
	MS
	28

	North Carolina
	NC
	37

	South Carolina
	SC
	45

	Tennessee
	TN
	47


Region 5:

	Region/State
	ABBR
	State Code

	Illinois
	IL
	17

	Indiana
	IN
	18

	Michigan
	MI
	26

	Minnesota
	MN
	27

	Ohio
	OH
	39

	Wisconsin
	WI
	55


Region 6:

	Region/State
	ABBR
	State Code

	Iowa
	IA
	19

	Kansas
	KS
	20

	Missouri
	MO
	29

	Nebraska
	NE
	31


Region 7:

	Region/State
	ABBR
	State Code

	Arkansas
	AR
	05

	Louisiana
	LA
	22

	Oklahoma
	OK
	40

	New Mexico
	NM
	35

	Texas
	TX
	48


Region 8:

	Region/State
	ABBR
	State Code

	Colorado
	CO
	08

	Montana
	MT
	30

	North Dakota
	ND
	38

	South Dakota
	SD
	46

	Utah
	UT
	49

	Wyoming
	WY
	56


Region 9:

	Region/State
	ABBR
	State Code

	Arizona
	AZ
	04

	California
	CA
	06

	Guam
	GU
	66

	Hawaii
	HI
	15

	Nevada
	NV
	32

	Northern Marianas
	MP
	69


Region 10:

	Region/State
	ABBR
	State Code

	Alaska
	AK
	02

	Idaho
	ID
	16

	Oregon
	OR
	41

	Washington
	WA
	53


National Capital Region:

	Region/State
	ABBR
	State Code

	District of Columbia
	DC
	11

	Metropolitan area
	
	


Appendix E
Federal Freeze Allocation Report

Region 7 - Area Utilization Officer:  Linda Brower


	
MATURITY
DATE
	
ALLOCATION
DATE
	ORDER
CONTROL
NUMBER
	ACT.
ADDR.
CODE
	AG.
BU.
CODE
	AGENCY
APPROVING
OFFICIAL

	07/23/1997
	
	990000542
	365128
	3609
	JORGE O’BRIEN

	
	
	
	
	
	

	07/23/1997
	
	990000556
	365128
	3609
	SHIRISH TEST

	
	
	
	
	
	

	07/23/1997
	
	990000559
	365128
	3609
	GEORGE BURNS 

	
	
	
	
	
	

	07/23/1997
	
	990000564
	365128
	3609
	GEORGE BURNS 

	
	
	
	
	
	

	07/23/1997
	
	990000586
	365128
	3609
	GEORGE BURNS 

	
	
	
	
	
	

	07/27/1997
	07/26/1997
	990000360
	203167
	2011
	JIMMY JOHNSON

	
	
	
	
	
	

	07/27/1997
	07/26/1997
	990000703
	365128
	3609
	ROSS FREEZE 

	
	
	
	
	
	

	08/01/1997
	
	990000725
	473082
	4709
	PETE RATU

	
	
	
	
	
	

	08/01/1997
	
	990000736
	479A26
	4709
	PETE RATU

	
	
	
	
	
	

	08/20/1997
	
	990000785
	365128
	3609
	ROSS FREEZE

	
	
	
	
	
	

	08/20/1997
	08/19/1997
	990000881
	365128
	3609
	JOHN JONES

	
	
	
	
	
	

	07/23/1997
	
	990000681
	365128
	3609
	ROSS FREEZE  

	
	
	
	
	
	

	08/02/1997
	08/01/1997
	990000693
	365128
	3609
	ROSS FREEZE 

	
	
	
	
	
	


Appendix F
State Freeze Allocation Reoprt

08/20/1997      PAGE 1

REGION 5
ALLOCATING OFFICER:  LINDA  LIVELY

	
MATURITY
DATE
	
ALLOCATION
DATE
	ORDER
CONTROL
NUMBER
	ACT.
ADDR.
CODE
	STATE
	AGENCY
APPROVING
OFFICIAL

	
	
	
	
	
	

	11/30/1996
	
	l77014926
	473082
	ILLINOIS
	BOB DUDYCZ

	
	
	
	
	
	

	03/18/1997
	06/20/1997
	014160101
	365128
	ALABAMA
	ROSS GRIMSLEY

	
	
	
	
	
	

	03/18/1997
	06/20/1997
	014160201
	365128
	ALABAMA
	ROSS GRIMSLEY

	
	
	
	
	
	

	03/18/1997
	
	l77016927
	473082
	ILLINOIS
	BOB DUDYCZ

	
	
	
	
	
	

	03/18/1997
	
	177018627
	473082
	ILLINOIS
	MARK HALL

	
	
	
	
	
	

	03/18/1997
	
	187999927
	123456
	INDIANA
	TRISH CLAY,

	
	
	
	
	
	ASST. TO DIRECTOR

	
	
	
	
	
	

	03/18/1997
	
	267000027
	473082
	MICHIGAN
	PETE RATU

	
	
	
	
	
	

	03/18/1997
	
	267000127
	473082
	MICHIGAN
	PETE RATU

	
	
	
	
	
	

	03/18/1997
	
	277560027
	473082
	MINNESOTA
	ANN KITZMAN

	
	
	
	
	
	

	03/18/1997
	
	277565027
	473082
	MINNESOTA
	STEVE RODRIGUEZ

	
	
	
	
	
	

	03/18/1997
	
	397390027
	473082
	OHIO
	DOUG JANKA

	
	
	
	
	
	

	03/18/1997
	
	557100027
	473082
	WISCONSIN
	BILL WILSON

	
	
	
	
	
	

	04/01/1997
	
	277560028
	473082
	MINNESOTA
	GENE GLAESER


Appendix G
Federal Supply Classes

Index

A
B
C
D
E
F
G
H
I
J

K
L
M
N
O
P
Q
R
S
T

U
V
W
X
Y
Z

	Federal
Supply Classes
	
Title

	5350
	Abrasive Materials

	3461
	Accessories for Secondary Metalworking Machinery

	7420
	Accounting and Calculating Machines

	9630
	Additive Metal Materials

	8040
	Adhesives

	7641
	Aeronautical Maps, Charts and Geodetic Products

	4120
	Air Conditioning Equipment

	4460
	Air Purification Equipment

	1660
	Aircraft Air Conditioning, Heating, and Pressurizing Equipment

	6340
	Aircraft Alarm and Signal Systems

	1280
	Aircraft Bombing Fire Control Components

	1730
	Aircraft Ground Servicing Equipment

	1270
	Aircraft Gunnery Fire Control Components

	1650
	Aircraft Hydraulic, Vacuum, and De-icing System Components

	1710
	Aircraft Landing Equipment.

	1620
	Aircraft Landing Gear Components

	1720
	Aircraft Launching Equipment

	4920
	Aircraft Maintenance and Repair Shop Specialized Equipment

	1610
	Aircraft Propellers and Components

	1630
	Aircraft Wheel and Brake Systems

	1510
	Aircraft, Fixed Wing

	1520
	Aircraft, Rotary Wing

	1740
	Airfield Specialized Trucks and Trailers

	1560
	Airframe Structural Components

	8140
	Ammunition and Nuclear Ordnance Boxes, Packages and Special Containers

	4925
	Ammunition Maintenance, Repair, and Checkout Specialized Equipment

	1320
	Ammunition, over 125 mm

	1310
	Ammunition, over 30 mm up to 75 mm

	1305
	Ammunition, through 30 mm

	1315
	Ammunition, 75 mm through 125 mm

	5996
	Amplifiers

	5985
	Antennas, Waveguides, and Related Equipment

	6920
	Armament Training Devices

	8470
	Armor, Personal

	1090
	Assemblies Interchangeable Between Weapons in Two or More Classes

	7810
	Athletic and Sporting Equipment

	6615
	Automatic Pilot Mechanisms and Airborne Gyro Components

	7020
	ADP Central Processing Unit (CPU, Computer), Analog

	7021
	ADP Central Processing Unit (CPU, Computer), Digital

	7022
	ADP Central Processing Unit (CPU, Computer), Hybrid

	7050
	ADP Components

	7025
	ADP Input/Output and Storage Devices

	7030
	ADP Software

	7045
	ADP Supplies

	7035
	ADP Support Equipment

	7010
	ADPE System Configuration

	8455
	Badges and Insignia

	8105
	Bags and Sacks

	8920
	Bakery and Cereal Products

	6250
	Ballasts, Lampholders, and Starters

	1930
	Barges and Lighters, Cargo

	1935
	Barges and Lighters, Special Purpose

	9510
	Bars and Rods

	9530
	Bars and Rods, Nonferrous Base Metal

	6135
	Batteries, Nonrechargeable

	6140
	Batteries, Rechargeable

	3110
	Bearings, Antifriction, Unmounted

	3130
	Bearings, Mounted

	3120
	Bearings, Plain, Unmounted

	3030
	Belting, Drive Belts, Fan Belts, and Accessories

	3441
	Bending and Forming Machines

	8965
	Beverages, Alcoholic

	8960
	Beverages, Nonalcoholic

	3940
	Blocks, Tackle, Rigging, and Slings

	5306
	Bolts

	1325
	Bombs

	7610
	Books and Pamphlets

	3411
	Boring Machines

	8125
	Bottles and Jars

	8115
	Boxes, Cartons, and Crates

	5341
	Brackets

	5420
	Bridges, Fixed and Floating

	3412
	Broaching Machines

	7920
	Brooms, Brushes, Mops, and Sponges

	5670
	Building Components, Prefabricated

	1376
	Bulk Explosives

	2050
	Buoys

	5365
	Bushings, Rings, Shims, and Spacers

	7125
	Cabinets, Lockers, Bins, and Shelving

	5995
	Cable, Cord, and Wire Assemblies: Communication Equipment

	6710
	Cameras, Motion Picture

	6720
	Cameras, Still Picture

	1080
	Camouflage and Deception Equipment

	5910
	Capacitors

	1915
	Cargo and Tanker Vessels

	1377
	Cartridge and Propellant Actuated Devices and Components

	4330
	Centrifugals, Separators, and Pressure and Vacuum Filters

	4010
	Chain and Wire Rope

	3650
	Chemical and Pharmaceutical Products Manufacturing Machinery

	6630
	Chemical Analysis Instruments

	1040
	Chemical Weapons and Equipment

	6810
	Chemicals

	8450
	Children's and Infants' Apparel and Accessories

	5925
	Circuit Breakers

	3630
	Clay and Concrete Products Industries Machinery

	3694
	Clean Work Stations, Controlled Environment, and Related Equipment

	7930
	Cleaning and Polishing Compounds and Preparations

	8415
	Clothing, Special Purpose

	8955
	Coffee, Tea, and Cocoa

	5360
	Coil, Flat, Leaf, and Wire Springs

	5950
	Coils and Transformers

	5419
	Collective Modular Support System

	9915
	Collectors' and/or Historical Items

	1905
	Combat Ships and Landing Vessels

	2350
	Combat, Assault, and Tactial Vehicles, Tracked

	6695
	Combination and Miscellaneous Instruments

	8120
	Commercial and Industrial Gas Cylinders

	2060
	Commercial Fishing Equipment

	6940
	Communication Training Devices

	5810
	Communications Security Equipment and Components

	8970
	Composite Food Packages

	4310
	Compressors and Vacuum Pumps

	8950
	Condiments and Related Products

	5935
	Connectors, Electrical

	1130
	Conversion Kits, Nuclear Ordnance

	6130
	Converters, Electrical, Nonrotating

	6125
	Converters, Electrical, Rotating

	3910
	Conveyors

	3815
	Crane and Crane-Shovel Attachments

	3810
	Cranes and Crane-Shovels

	9410
	Crude Grades of Plant Materials

	3635
	Crystal and Glass Industries  Machinery

	7340
	Cutlery and Flatware

	3456
	Cutting and Forming Tools for Secondary Metalworking Machinery

	3455
	Cutting Tools for Machine Tools

	8910
	Dairy Foods and Eggs

	3730
	Dairy, Poultry, and Livestock Equipment

	2030
	Deck Machinery

	4230
	Decontaminating and Impregnating Equipment

	1075
	Degaussing and Mine Sweeping Equipment

	1375
	Demolition Materials

	6520
	Dental Instruments, Equipment, and Supplies

	1361
	Depth Charge Explosive Components

	1360
	Depth Charge Inert Components

	4923
	Depth Charges and Underwater Mines Maintenance, Repair, and Checkout Specialized Equipment

	2815
	Diesel Engines and Components

	7644
	Digital Maps, Charts and Geodetic Products

	5345
	Disks and Stones, Abrasive

	6675
	Drafting, Surveying, and Mapping Instruments

	7230
	Draperies, Awnings, and Shades

	7650
	Drawings and Specifications

	1955
	Dredges

	4440
	Driers, Dehydrators, and Anhydrators

	5133
	Drill Bits, Counterbores, and Countersinks: Hand and Machine

	3413
	Drilling and Tapping Machines

	1550
	Drones

	6505
	Drugs and Biologicals

	8110
	Drums and Cans

	6820
	Dyes

	3805
	Earth Moving and Excavating Equipment

	9925
	Ecclesiastical Equipment, Furnishings, and Supplies

	3431
	Electric Arc Welding Equipment

	6240
	Electric Lamps

	6230
	Electric Portable and Hand Lighting Equipment

	3432
	Electric Resistance Welding Equipment

	6220
	Electric Vehicular Lights and Fixtures

	5998
	Electrical and Electronic assemblies, Boards, Cards, and Associated Hardware

	6625
	Electrical and Electronic Properties Measuring and Testing Instruments

	3410
	Electrical and Ultrasonic Erosion Machines

	5977
	Electrical Contact Brushes and Electrodes

	6110
	Electrical Control Equipment

	5975
	Electrical Hardware and Supplies

	5970
	Electrical Insulators and Insulating Materials

	5960
	Electron Tubes and Associated Hardware

	5865
	Electronic Countermeasures, Counter-Countermeasures and Quick Reaction Capability Equipment

	5963
	Electronic Modules

	2945
	Engine Air and Oil Filters, Cleaners, Aircraft Prime Moving

	2940
	Engine Air and Oil Filters, Strainers, and Cleaners, Nonaircraft

	2930
	Engine Cooling System Components, Nonaircraft

	2925
	Engine Electrical System Components, Aircraft Prime Moving

	2920
	Engine Electrical System Components, Nonaircraft

	2915
	Engine Fuel System Components, Aircraft and Missile Prime Movers

	2910
	Engine Fuel System Components, Nonaircraft

	6620
	Engine Instruments

	2935
	Engine System Cooling Components, Aircraft Prime Moving

	6636
	Environmental Chambers and Related Equipment

	1145
	Explosive and Pyrotechnic Components, Nuclear Ordnance

	4140
	Fans, Air Circulators, and Blower Equipment

	5325
	Fastening Devices

	5660
	Fencing, Fences, Gates and Components

	8720
	Fertilizers

	6070
	Fiber Optic Accessories and Supplies

	6020
	Fiber Optic Cable Assemblies and Harnesses

	6015
	Fiber Optic Cables

	6010
	Fiber Optic Conductors

	6030
	Fiber Optic Devices

	6060
	Fiber Optic Interconnectors

	6080
	Fiber Optic Kits and Sets

	6032
	Fiber Optic Light Sources and Photo Detectors

	6035
	Fiber Optic Light Transfer and Image Transfer Devices

	6021
	Fiber Optic Switches

	4020
	Fiber Rope, Cordage, and Twine

	9420
	Fibers: Vegetable, Animal, and Synthetic

	6770
	Film, Processed

	5915
	Filters and Networks

	1220
	Fire Control Computing Sights and Devices

	1260
	Fire Control Designating and Indicating Equipment

	1210
	Fire Control Directors

	4931
	Fire Control Maintenance and Repair Shop Specialized Equipment

	1285
	Fire Control Radar Equipment, except Airborne

	1297
	Fire Control Sonar Equipment

	1250
	Fire Control Stabilizing Mechanisms

	1230
	Fire Control Systems, Complete

	1265
	Fire Control Transmitting and Receiving Equipment, except Airborne

	4210
	Fire Fighting Equipment

	1920
	Fishing Vessels

	4030
	Fittings for Rope, Cable, and Chain

	8345
	Flags and Pennants

	6610
	Flight Instruments

	1950
	Floating Drydocks

	7220
	Floor Coverings

	7910
	Floor Polishers and Vacuum Cleaning Equipment

	7310
	Food Cooking, Baking, and Serving Equipment

	3605
	Food Products Machinery and Equipment

	8945
	Food, Oils and Fats

	8430
	Footwear, Men's

	8435
	Footwear, Women's

	8710
	Forage and Feed

	3446
	Forging Machinery and Hammers

	3680
	Foundry Machinery, Related Equipment and Supplies

	3960
	Freight Elevators

	8915
	Fruits and Vegetables

	4530
	Fuel Burning Equipment Units

	6116
	Fuel Cell Power Units, Components, and Accessories

	9140
	Fuel Oils

	9110
	Fuels, Solid

	8325
	Fur Materials

	5920
	Fuses, Arrestors, Absorbers, and Protectors

	1390
	Fuzes and Primers

	1135
	Fuzing and Firing Devices, Nuclear Ordnance

	7820
	Games, Toys, and Wheeled Goods

	3750
	Gardening Implements and Tools

	3655
	Gas Generating and Dispensing Systems, Fixed or Mobile

	2840
	Gas Turbines and Jet Engines, Aircraft, Prime Moving; and Components

	2835
	Gas Turbines and Jet Engines, Non-Aircraft; and Components

	3433
	Gas Welding, Heat Cutting, and Metalizing Equipment

	6830
	Gases: Compressed and Liquefied

	2810
	Gasoline Reciprocating Engines, Aircraft Prime Mover; and Components

	2805
	Gasoline Reciprocating Engines, Except Aircraft; and Components

	2850
	Gasoline Rotary Engines and Components

	3414
	Gear Cutting and Finishing Machines.

	3020
	Gears, Pulleys, Sprockets, and Transmission Chain

	6115
	Generators and Generator Sets, Electrical

	6655
	Geophysical Instruments

	9340
	Glass Fabricated Materials

	1540
	Gliders

	1330
	Grenades

	3415
	Grinding Machines

	2305
	Ground Effect Vehicles

	1337
	Guided Missile and Space Vehicle Explosive Propulsion Units, Solid Fuel; and Components

	1338
	Guided Missile and Space Vehicle, Inert Propulsion Units, Solid Fuel, and Components

	1420
	Guided Missile Components

	1450
	Guided Missile Handling and Servicing Equipment

	4935
	Guided Missile Maintenance, Repair, and Checkout Specialized Equipment

	1430
	Guided Missile Remote Control Systems

	1427
	Guided Missile Subsystems

	1425
	Guided Missile Systems, Complete

	1336
	Guided Missile Warheads and Explosive Components

	1410
	Guided Missiles

	1020
	Guns, over 125 mm through 150 mm

	1025
	Guns, over 150 mm through 200 mm

	1030
	Guns, over 200 mm through 300 mm

	1010
	Guns, over 30 mm up to 75 mm

	1035
	Guns, over 300 mm

	1005
	Guns, through 30 mm

	1015
	Guns, 75 mm through 125 mm

	5110
	Hand Tools, Edged, Nonpowered

	5120
	Hand Tools, Nonedged, Nonpowered

	5130
	Hand Tools, Power Driven

	5340
	Hardware

	3720
	Harvesting Equipment

	6665
	Hazard-Detecting Instruments and Apparatus

	4235
	Hazardous Material Spill Containment and Clean-up Equipment and Material

	5965
	Headsets, Handsets, Microphones and Speakers

	4420
	Heat Exchangers and Steam Condensers

	1615
	Helicopter Rotor Blades, Drive Mechanisms and Components

	8440
	Hoisery, Handwear, and Clothing Accessories, Men's

	8445
	Hoisery, Handwear, and Clothing Accessories, Women's

	4720
	Hose and Flexible Tubing

	4730
	Hose, Pipe, Tube, Lubrication, and Railing Fittings

	6532
	Hospital and Surgical Clothing and Related Special Purpose Items

	6530
	Hospital Furniture, Equipment, Utensils, and Supplies

	7240
	Household and Commercial Utility Containers

	7210
	Household Furnishings

	7105
	Household Furniture

	3442
	Hydraulic and Pneumatic Presses, Power Driven

	7642
	Hydrographic Maps, Charts and Geodetic Products

	6550
	In Vitro Diagnostic Substances, Reagents, Test Kits and Sets

	8465
	Individual Equipment

	6210
	Indoor and Outdoor Electric Lighting Fixtures

	3693
	Industrial Assembly Machines

	4410
	Industrial Boilers

	4430
	Industrial Furnaces, Kilns, Lehrs, and Ovens

	3611
	Industrial Marking Machines

	3530
	Industrial Sewing Machines and Mobile Textile Repair Shops

	3660
	Industrial Size Reduction Machinery

	5220
	Inspection Gages and Precision Layout Tools

	5831
	Intercommunication and Public Address Systems, Airborne

	5830
	Intercommunication and Public Address Systems, Except Airborne

	9640
	Iron and Steel Primary and Semifinished Products

	9670
	Iron and Steel Scrap

	8930
	Jams, Jellies, and Preserves

	9910
	Jewelry

	7320
	Kitchen Equipment and Appliances

	7330
	Kitchen Hand Tools and Utensils

	5355
	Knobs and Pointers

	6640
	Laboratory Equipment and Supplies

	1345
	Land Mines

	3416
	Lathes

	1440
	Launchers, Guided Missile

	1055
	Launchers, Rocket and Pyrotechnic

	1045
	Launchers, Torpedo and Depth Charge

	3510
	Laundry and Dry Cleaning Equipment

	8330
	Leather

	3645
	Leather Tanning and Leather Working Industries Machinery

	6680
	Liquid and Gas Flow, Liquid Level and Mechanical Motion Measuring Instruments

	9135
	Liquid Propellant Fuels and Oxidizers, Chemical Base

	9130
	Liquid Propellants and Fuels, Petroleum Base

	8820
	Live Animal, Not Raised for Food

	8810
	Live Animal, Raised for Food

	2240
	Locomotive and Rail Car Accessories and Components

	2210
	Locomotives

	4930
	Lubrication and Fuel Dispensing Equipment

	8460
	Luggage

	5940
	Lugs, Terminals, and Terminal Strips

	5510
	Lumber and Related Basic Wood Materials

	3470
	Machine Shop Sets, Kits, and Outfits

	3460
	Machine Tool accessories

	3450
	Machine Tools, Portable

	3408
	Machining Centers and Way-Type Machines

	3444
	Manual Presses

	7640
	Maps, Atlases, Charts, and Globes

	2040
	Marine Hardware and Hull Items

	4220
	Marine, Lifesaving and Diving Equipment

	3920
	Material Handling Equipment, Nonself-Propelled

	3915
	Materials Feeders

	5210
	Measuring Tools, Craftsmen's

	8905
	Meat Poultry, and Fish

	3443
	Mechanical Presses, Power Driven

	6515
	Medical and Surgical Instruments, Equipment, and Supplies

	6508
	Medicated Cosmetics and Toiletries

	9930
	Memorials, Cemeterial and Mortuary Equipment and Supplies

	3426
	Metal Finishing Equipment

	3424
	Metal Heat Treating and Non-Thermal Treating Equipment

	5335
	Metal Screening

	6660
	Meteorological Instruments and Apparatus

	5962
	Microcircuits, Electronic

	7670
	Microfilm, Processed

	1365
	Military Chemical Agents

	3417
	Milling Machines

	5520
	Millwork

	5610
	Mineral Construction Materials, Bulk

	9620
	Minerals, Natural and Synthetic

	7042
	Mini and Micro Computer Control Devices

	3820
	Mining, Rock Drilling, Earth Boring, and Related Equipment

	1680
	Miscellaneous Aircraft Accessories and Components

	6350
	Miscellaneous Alarm, Signal, and Security Detection Systems

	1395
	Miscellaneous Ammunition

	6160
	Miscellaneous Battery Retaining Fixtures and Liners

	6850
	Miscellaneous Chemical Specialties

	5895
	Miscellaneous Communication Equipment

	3895
	Miscellaneous Construction Equipment

	5680
	Miscellaneous Construction Materials

	9440
	Miscellaneous Crude Agricultural and Forestry Products

	9430
	Miscellaneous Crude Animal Products, Inedible

	6150
	Miscellaneous Electric Power and Distribution Equipment

	5999
	Miscellaneous Electrical and Electronic Components

	2995
	Miscellaneous Engine Accessories, Aircraft

	2990
	Miscellaneous Engine Accessories, Nonaircraft

	2895
	Miscellaneous Engines and Components

	9390
	Miscellaneous Fabricated Nonmetallic Materials

	6099
	Miscellaneous Fiber Optic Components

	1290
	Miscellaneous Fire Control Equipment

	7195
	Miscellaneous Furniture and Fixtures

	7290
	Miscellaneous Household and Commercial Furnishings and Appliances

	9999
	Miscellaneous Items

	3419
	Miscellaneous Machine Tools

	4940
	Miscellaneous Maintenance and Repair Shop Specialized Equipment

	3990
	Miscellaneous Materials Handling Equipment

	1195
	Miscellaneous Nuclear Ordnance

	7490
	Miscellaneous Office Machines

	3040
	Miscellaneous Power Transmission Equipment

	5450
	Miscellaneous Prefabricated Structures

	7690
	Miscellaneous Printed Matter

	3449
	Miscellaneous Secondary Metal Forming and Cutting Machines

	3590
	Miscellaneous Service and Trade Equipment

	2090
	Miscellaneous Ship and Marine Equipment

	3695
	Miscellaneous Special Industry Machinery

	2590
	Miscellaneous Vehicular Components

	1990
	Miscellaneous Vessels

	9160
	Miscellaneous Waxes, Oils, and Fats

	1095
	Miscellaneous Weapons

	3438
	Miscellaneous Welding Equipment

	3439
	Miscellaneous Welding, Soldering, and Brazing Supplies and Accessories

	4910
	Motor Vehicle Maintenance and Repair Shop Specialized Equipment

	2340
	Motorcycles, Motor Scooters, and Bicycles

	6105
	Motors, Electrical

	7720
	Musical Instrument Parts and Accessories

	7710
	Musical Instruments

	5315
	Nails, Machine Keys, and Pins

	6605
	Navigational Instruments

	1070
	Nets and Booms, Ordnance

	7630
	Newspapers and Periodicals

	5855
	Night Vision Equipment, Emitted and Reflected Radiation

	6260
	Nonelectrical Lighting Fixtures

	9650
	Nonferrous Base Metal Refinery and Intermediate Forms

	9680
	Nonferrous Scrap

	9450
	Nonmetallic Scrap, Except Textile

	5675
	Nonwood Construction Lumber and Related Materials

	8315
	Notions and Apparel Findings

	1105
	Nuclear Bombs

	1140
	Nuclear Components

	1125
	Nuclear Demolition Charges

	1120
	Nuclear Depth Charges

	1110
	Nuclear Projectiles

	4470
	Nuclear Reactors

	1127
	Nuclear Rockets

	1115
	Nuclear Warheads and Warhead Sections

	5310
	Nuts and Washers

	7520
	Office Devices and Accessories

	7110
	Office Furniture

	7435
	Office Information System Equipment

	7510
	Office Supplies

	7450
	Office Type Sound Recording and Reproducing Machines

	9150
	Oils and Greases Cutting, Lubricating, and Hydraulic

	6930
	Operation Training Devices

	6540
	Ophthalmic Instruments, Equipment, and Supplies

	6650
	Optical Instruments, Test Equipment, Components and Accessories

	1240
	Optical Sighting and Ranging Equipment

	5980
	Optoelectronic Devices and Associated Hardware

	9610
	Ores

	5955
	Oscillators and Piezoelectric Crystals

	5811
	Other Cryptologic Equipment and Components

	8405
	Outerwear, Men's

	8410
	Outerwear, Women's

	8135
	Packaging and Packing Bulk Materials

	5330
	Packing and Gasket Materials

	8320
	Padding and Stuffing Materials

	8020
	Paint and Artists' Brushes

	8010
	Paints, Dopes, Varnishes, and Related Products

	9310
	Paper and Paperboard

	1670
	Parachutes; Aerial Pick Up, Delivery, Recovery System; and Cargo Tie Down Equipment

	2310
	Passenger Motor Vehicles

	8510
	Perfumes, Toilet Preparations, and Powders

	8530
	Personal Toiletry Articles

	6840
	Pest Control Agents and Disinfectants

	3740
	Pest, Disease, and Frost Control Equipment

	3835
	Petroleum Production and Distribution Equipment

	7740
	Phonograph Records

	7730
	Phonographs, Radios, and Television Sets: Home Type

	6740
	Photographic Developing and Finishing Equipment

	6760
	Photographic Equipment and Accessories

	6730
	Photographic Projection Equipment

	6780
	Photographic Sets, Kits, and Outfits

	6750
	Photographic Supplies

	6635
	Physical Properties Testing Equipment

	5630
	Pipe and Conduit, Nonmetallic

	4710
	Pipe, Tube and Rigid Tubing

	3418
	Planers and Shapers

	9330
	Plastics Fabricated Materials

	9535
	Plate, Sheet, Strip, and Foil; Nonferrous Base Metal

	9515
	Plate, Sheet Strip, Foil, and Leaf

	9545
	Plate, Sheet, Strip, Foil, and Wire: Precious Metal

	4510
	Plumbing Fixtures and Accessories

	5530
	Plywood and Veneer

	1945
	Pontoons and Floating Docks

	4320
	Power and Hand Pumps

	9660
	Precious Metals Primary Forms

	5410
	Prefabricated and Portable Buildings

	5445
	Prefabricated Tower Structures

	8030
	Preservative and Sealing Compounds

	6685
	Pressure, Temperature, and Humidity Measuring and Controlling Instruments

	3610
	Printing, Duplicating, and Bookbinding Equipment

	3465
	Production Jigs, Fixtures, and Templates

	3615
	Pulp and Paper Industries Machinery

	7040
	Punched Card Equipment

	3445
	Punching and Shearing Machines

	1370
	Pyrotechnics

	5841
	Radar Equipment, Airborne

	5840
	Radar Equipment, Except Airborne

	5821
	Radio and Television Communication Equipment, Airborne

	5820
	Radio and Television Communication Equipment, Except Airborne

	5826
	Radio Navigation Equipment, Airborne

	5825
	Radio Navigation Equipment, Except Airborne

	2220
	Rail Cars

	6330
	Railroad Signal and Warning Devices

	7830
	Recreational and Gymnastic Equipment

	4250
	Recycling and Reclamation Equipment

	8130
	Reels and Spools

	9350
	Refractories and Fire Surfacing Materials

	4130
	Refrigeration and Air Conditioning Components

	4110
	Refrigeration Equipment

	5945
	Relays and Solenoids

	6545
	Replenishable Field Medical Sets, Kits, and Outfits

	5905
	Resistors

	2020
	Rigging and Rigging Gear

	2230
	Right-of-Way Construction and Maintenance Equipment, Railroad

	5411
	Rigid Wall Shelters

	3448
	Riveting Machines

	5320
	Rivets

	3825
	Road Clearing, Cleaning, and Marking Equipment

	2845
	Rocket Engines and Components

	4927
	Rocket Maintenance, Repair and Checkout Specialized Equipment

	1340
	Rockets, Rocket Ammunition and Rocket Components

	3422
	Rolling Mills and Drawing Machines

	5650
	Roofing and Siding Materials

	3620
	Rubber and Plastics Working Machinery

	9320
	Rubber Fabricated Materials

	3770
	Saddlery, Harness, Whips, and Related Animal Furnishings

	4240
	Safety and Rescue Equipment

	3210
	Sawmill and Plaining Mill Machinery

	3405
	Saws and Filing Machines

	5440
	Scaffolding Equipment and Concrete Forms

	6670
	Scales and Balances

	5305
	Screws

	8730
	Seeds and Nursery Stock

	5961
	Semiconductor Devices and Associated Hardware

	5180
	Sets, Kits, and Outfits of Hand Tools

	5280
	Sets, Kits, and Outfits of Measuring Tools

	7360
	Sets, Kits, Outfits and Modules, Food Preparation and Serving

	4630
	Sewage Treatment Equipment

	7660
	Sheet and Book Music

	2010
	Ship and Boat Propulsion Components

	6320
	Shipboard Alarm and Signal Systems

	8335
	Shoe Findings and Soling Materials

	3520
	Shoe Repairing Equipment

	9905
	Signs, Advertising Displays, and Identification Plates

	1940
	Small Craft

	9920
	Smokers' Articles and Matches

	3710
	Soil Preparation Equipment

	6117
	Solar Electric Power Systems

	5835
	Sound Recording and Reproducing Equipment

	8935
	Soups and Bouillons

	4520
	Space and Water Heating Equipment

	1860
	Space Survival Equipment

	1820
	Space Vehicle Components

	1850
	Space Vehicle Handling and Servicing Equipment

	1940
	Space Vehicle Launchers

	4960
	Space Vehicle Maintenance, Repair, and Checkout Specialized Equipment

	1830
	Space Vehicle Remote Control Systems

	1810
	Space Vehicles

	8940
	Special Dietary Foods and Food Specialty Preparations

	1925
	Special Service Vessels

	3690
	Special Ammunition and Ordnance Machinery and Related Equipment

	1398
	Specialized Ammunition Handling and Servicing Equipment

	8475
	Specialized Flight Clothing and Accessories

	3685
	Specialized Metal Container Manufacturing Machinery and Related Equipment

	3670
	Specialized Semiconductor, Microcircuit, and Printed Circuit Board Manufacturing Machinery

	8145
	Specialized Shipping and Storage Containers

	1190
	Specialized Test and Handling Equipment, Nuclear Ordnance

	7540
	Standard Forms

	7530
	Stationery and Record Forms

	2820
	Steam Engines, Reciprocating; and Components

	2825
	Steam Turbines and Components

	5860
	Stimulated Coherent Radiation Devices, Components, and Accessories

	5430
	Storage Tanks

	9520
	Structural Shapes

	9540
	Structural Shapes, Nonferrous Base Metal

	5307
	Studs

	8925
	Sugar, Confectionery, and Nuts

	1385
	Surface Use Explosive Ordnance Disposal Tools and Equipment

	6510
	Surgical Dressing Materials

	5930
	Switches

	5990
	Synchros and Resolvers

	7350
	Tableware

	5136
	Taps, Dies, and Collets; Hand and Machine

	5805
	Telephone and Telegraph Equipment

	5815
	Teletype and Facsimile Equipment

	8340
	Tents and Tarpaulins

	8305
	Textile Fabrics

	3625
	Textile Industries Machinery

	5620
	Tile, Brick and Block

	6645
	Time Measuring Instruments

	2640
	Tire Rebuilding and Tire and Tube Repair Materials

	2620
	Tires and Tubes, Pneumatic, Aircraft

	2610
	Tires and Tubes Pneumatic, Except Aircraft

	2630
	Tires, Solid and Cushion

	3640
	Tobacco Manufacturing Machinery

	8975
	Tobacco Products

	8520
	Toilet Soap, Shaving Preparations, and Dentifrices

	8540
	Toiletry Paper Products

	5140
	Tool and Hardware Boxes

	3230
	Tools and Attachments for Woodworking Machinery

	7643
	Topographic Maps, Charts and Geodetic Products

	1356
	Torpedo Explosive Components

	1355
	Torpedo Inert Components

	4921
	Torpedo Maintenance, Repair, and Checkout Specialized Equipment

	3010
	Torque Converters and Speed Changers

	2250
	Track Material, Railroad

	2410
	Tractor, Full Tracked, Low Speed

	2430
	Tractors, Full Tracked, High Speed

	2420
	Tractors, Wheeled

	6310
	Traffic and Transit Signal Systems

	2330
	Trailers

	6910
	Training Aids

	6120
	Transformers: Distribution and Power Station

	1910
	Transport Vessels, Passenger and Troop

	3830
	Truck and Tractor Attachments

	2320
	Trucks and Track Tractors, Wheeled

	2950
	Turbosupercharger and components

	7430
	Typewriters and Office Type Composing Machines

	1351
	Underwater Mine Explosive Components

	1350
	Underwater Mine Inert Components

	5845
	Underwater Sound Equipment

	1386
	Underwater Use Explosive Ordnance Disposal and Swimmer Weapons Systems Tools and Equipment

	8420
	Underwear and Nightwear, Men's

	8425
	Underwear and Nightwear, Women's

	4820
	Valves, Nonpowered

	4810
	Valves, Powered

	2530
	Vehicular Brake, Steering, Axle, Wheel, and Track Components.

	2510
	Vehicular Cab, Body, and Frame Structural Components

	2540
	Vehicular Furniture and Accessories

	2520
	Vehicular Power Transmission Components

	3550
	Vending and Coin Operated Machines

	5836
	Video Recording and Reproducing Equipment

	5850
	Visible and Invisible Light Communication Equipment

	7460
	Visible Record Equipment

	4150
	Vortex Tubes and Other Related Cooling Tubes

	5640
	Wallboard, Building Paper, and Thermal Insulation Materials

	3930
	Warehouse Trucks and Tractors, Self-Propelled

	4540
	Waste Disposal Equipment

	4620
	Water Distillation Equipment, Marine and Industrial

	4610
	Water Purification Equipment

	2830
	Water Turbines and Water Wheels; and Components

	4933
	Weapons Maintenance and Repair Shop Specialized Equipment

	3436
	Welding Positioners and Manipulators

	3950
	Winches, Hoists, Cranes, and Derricks

	6145
	Wire and Cable, Electrical

	3447
	Wire and Metal Ribbon Forming Machines

	9505
	Wire, Nonelectrical

	9525
	Wire, Nonelectrical, Nonferrous Base Metal

	3220
	Woodworking Machines

	3540
	Wrapping and Packaging Machinery

	6525
	X-ray Equipment and Supplies: Medical, Dental, Veterinary

	8310
	Yam and Thread


Appendix H

Transfer Orders

	DATE: 
	08/19/97

	
	

	TO:
	DEIDRE FEDBOSS
GSA FEDERAL SUPPLY SERVICES
703-305-7728

	
	

	FROM:
	Federal Supply Service / FB


Dear Agency:

Attached is a computer generated Transfer Order for Excess Property.

To complete the transfer, sign and date the request and fax it to the Area Utilization Officer (AUO) listed on the Transfer Order.

If you wish to make changes to the transfer request, line out the data you wish to change and annotate the change directly on the request.

If this request is an emergency, please annotate this and the nature of the emergency on the transfer order in the Shipping Instructions block (e.g. Emergency-Flood).

No action will be taken on this request unless GSA receives a signed copy.  This request will be deleted from the FEDS data base unless we receive your signed copy within 15 days.

You will receive a copy of the transfer order signed by an AUO for all items approved for transfer.

TRANSFER ORDER

EXCESS PERSONAL PROPERTY

CONTROL NUMBER 99 0 0008 49

	TO:
	General Services Administration:
	Ordering Agency:


	GSA/FSS (9FBP-U3)
2950 KURTZ STREET
SUITE B
SAN DIEGO, CA. 92110
	GSA FEDERAL SUPPLY SERVICES
RECEIVING CRYSTAL MALL
BUILDING 3
1931 JEFFERSON DAVIS HWY
ROOM C15
ARLINGTON VA 22202-4502

	
	

	NATE JARRETT
619-557-5570    (FAX) 619-557-6815
	ROMAN FED
703-305-7257

	
	

	Holding Agency:
	Ship To:

	
	

	DRMO EL TORO
PO BOX 21
EAST IRVINE CA   92650
	TRACY FEDHELP
GSA FEDERAL SUPPLY SERVICES
RECEIVING CRYSTAL MALL
BUILDING 3
1931 JEFFERSON DAVIS HWY 
ROOM C15
ARLINGTON VA 22202-4502

	Location of Property:
	Shipping Instructions:

	DRMO EL TORO
PO BOX 21
EAST IRVINE CA  92650
	___________________________
___________________________
___________________________
___________________________
___________________________

	
	

	
	Appropriation Symbol and Title

	
	

	Ordering Agency Approval:
	

	
	

	Signature:____________________
	Title:_______________________

	  Date:_______________________
	


See the attached Item List for the property requested.

	GSA Approval:
	

	Signature:____________________
	Title:_______________________

	 Date:_______________________
	


PAGE:  1

ITEM LIST

EXCESS PERSONAL PROPERTY

CONTROL NUMBER 99 0 0008 49

	Item Control No.
	Rep
	Quantity
	Unit Cost
	U/I
	Cond
	SRD

	
	
	
	
	
	
	

	M60050 6286 A296
	N
	1
	13.90
	EA
	Al
	29NOV96

	FILTER ELEMENT, INTA
	
	
	A0
	
	A020434E0

	
	
	
	
	
	
	

	M60050 6287 A293
	N
	6
	  4.55
	EA
	Al
	29NOV96

	FILTER ELEMENT, FLUI
	
	
	A0
	
	A020430B0

	
	
	
	
	
	
	

	M60050 6305 4003
	N
	10
	    .71
	EA
	A1
	20DEC96

	CONNECTOR BODY, RECE
	
	
	A0
	
	A020406A0

	
	
	
	
	
	
	

	M93960 6288 0002
	N
	1
	80.00
	EA
	H7
	29NOV96

	ANSWERING MACHINE
	
	
	A0
	
	A020426A0

	
	
	
	
	
	
	

	N00104 6227 F849
	R
	1
	440.00
	EA
	Al
	15NOV96

	CIRCUIT CARD ASSEMB
	
	
	AD
	
	A030715D0

	
	
	
	
	
	
	

	N00383 6255 A679
	N
	1
	.06
	EA
	Al
	15NOV96

	CAP PROTECTION
	
	
	AD
	
	

	
	
	
	
	
	
	

	N00383 6255 A805
	N
	1
	508.00
	EA
	Al
	15NOV96

	CIRCUIT CARD ASSEMB
	
	
	AD
	
	A020310B0

	
	
	
	
	
	
	

	N30129 6295 7002
	N
	1
	192.00
	EA
	F8
	17JAN97

	ADAPTER, HOOK
	
	
	AD
	
	

	
	
	
	
	
	
	

	N49438 6228 0016
	R
	1
	3253.24
	EA
	F7
	29NOV96

	SLEEVE AND SLIDE, DI
	
	
	A0
	
	A020432D0

	
	
	
	
	
	
	

	N49438 6235 0053
	N
	1
	  511.48
	EA
	F7
	29NOV96

	PISTON ROD ASSEMBLY
	
	
	A0
	
	A020424B0

	
	
	
	
	
	
	

	N49438 6277 0010
	N
	1
	  117.00
	AY
	F7
	29NOV96

	VALVE, GLOBE
	
	
	A0
	
	

	
	
	
	
	
	
	

	N49438 6277 0015
	N
	1
	  394.73
	EA
	F7
	29NOV96

	VALVE
	
	
	A0
	
	A0A020435D0

	
	
	
	
	
	
	


Appendix I
Allocation Denials

	DATE:
	08/19/97

	
	

	TO:
	GERALD SASPBOSS

	
	OFFICE OF SURLUS PROPERTY 

	
	714-449-5917

	
	

	
	

	FROM:
	Federal Supply Service / FB


Dear SASP:

Your request for allocation of Control Number 067090906 has been denied.

In the event there is no response from the activity or activities receiving

the allocation, your request will be reconsidered.

Appendix J
Activity Address Codes for State Agencies

	Activity
Address Codes
	
States
	Activity
Address Codes
	
States

	470150
	ALASKA
	475697
	WISCONSIN

	470243
	IDAHO
	475792
	MINNESOTA

	470496
	OREGON
	475E06
	OHIO

	470E36
	WASHINGTON
	475K04
	INDIANA

	47111S
	CONNECTICUT
	4761AG
	IOWA

	47120S
	MAINE
	4762K4
	KANSAS

	4713XJ
	MASSACHUSETTS
	476463
	MISSOURI

	471474
	NEW HAMPSHIRE
	47651G
	NEBRASKA

	471556
	RHODE ISLAND
	477142
	ARKANSAS

	471659
	VERMONT
	4772KA
	LOUISIANA

	47227E
	NEW JERSEY
	477378
	OKLAHOMA

	47239P
	NEW YORK
	47749T
	TEXAS

	473292
	MARYLAND
	477581
	NEW MEXICO

	47339K
	VIRGINIA
	4782KG
	COLORADO

	4734AF
	WEST VIRGINIA
	478474
	UTAH

	473527
	DELAWARE
	478540
	WYOMING

	473F65
	PENNSYLVANIA
	478660
	MONTANA

	473J85
	D.C
	478773
	NORTH DAKOTA

	4742F1
	FLORIDA
	47881F
	SOUTH DAKOTA

	4743MY
	GEORGIA
	479246
	HAWAII

	4744EN
	MISSISSIPPI
	479349
	NEVADA

	4745EA
	NORTH CAROLINA
	479463
	ARIZONA

	4746A7
	SOUTH CAROLINA
	479A64
	CALIFORNIA

	4747GT
	TENNESSEE
	47F3lW
	PUERTO RICO

	4748AT
	KENTUCKY
	47F4AA
	VIRGIN ISLANDS

	474A03
	ALABAMA
	47X402
	GUAM

	4751F2
	ILLINOIS
	47X4AA
	N. MARIANA ISLANDS

	47544Y
	MICHIGAN
	
	



